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ropoja Cepos

06 ymeepycdenuu IlamMamku no nodomoegke
K nepedave HA MyHUYUNaabHOe XpaHeHue
dOKYMEHMoa no AUYHOMY cocmaay
AUKBUOUPOGARHBIX op2anuiayull Cepoeckozo
20pOOCKO20 OKpy2Q

B coorBercTBMM € yacTeio 10 craten 23 degepansHoro 3akoxa ot 22 okrabps
2004 ropa Ne 125-®3 «O6 apxuBHom aene B Poccuickon ®eagepaumn», [lpasunamu
OpraHM3aliii  XpaHeHHd, KOMIUIEKTOBAHHA, V4YeTa MW HCI0Nb30BaAHHUA JOKVMEHTOB
ApxuBHoro ¢onaa Pocourckon @egepaumu M APYIMX  APXHBHLIX  JIOKYMEHTOB
B FOCYAApCTBEHHLIX M MVHHLMNA/MBHBIX apXHBax, My3esx W OuDIMoTeKax, HayuHbIX
OPraHM3aLMax, VTBEePHKACHHBIMH MpHKazom  DeaepasbHOr0  apXMBHOIO — areHTCTBd
or 02.03.2020 Ne 24 (n. 37.7), B uensix onTHUMM3auMu padoTel No VHOPAAOUEHMUHD
M MOATOTOBKE K Iepejaye Ha MYHHLMMNAILHOE XpaHeHHe JOKYMEHTOB JTHKBH/AHPOBAHHBIX
OpraHM3aluH, JAeHCTBOBABLUIMX Ha Tepputopun CepoBCKOro ropojickoro OKpyra,
PYKOBOJACTBYACE CTaThed 26 Ycrapa CepoBCKOro ropojickoro okpyra,’

[NOCTAHOBJIAET:

l. ¥rBepauTs [lamaTtky no nogroToBKe K Nepejaue Ha MyHHLMNATBHOE XpPaHEeHHEe
JOKYMEHTOB N0 JIHYHOMY COCTABY JIMKBHAMPOBAHHLIX opranusayud  CepoBckoro
ropoACKoro oKpyra (npunaraercs).

2. HauanbHUKY apXMBHOI0 0Tjena aMUHUCTpatiuu CepoBCKOro ropoickoro okpyra
T.P. CKOMOPOXOBOH OPraHu3oBaTth paboTy no 0KadaHHi OpraHM3auHoHHO-MeTOIHYeCKOH
NOMOUH THKBHAALUMOHHBLIM KOMHCCHAM (THKBH/ATOPaM), KOHKYPCHBIM VTIPaBAAKIAM
M APYIHM  JIO/DKHOCTHBIM - HLAM  THKBHAMPYEMBIX  OPraHM3auMi B COOTBETCTBHH
¢ llamaTKoil no NoOAroToBKe K nepejade Ha MYHHULMNANBHOE XpPaHeHHe [JOKYMEHTOR
Mo THYHOMY COCTaBY JIMKBMAHPOBAHHLIX opraHu3auui CepoBCKOro ropoAckoro okpyra.

3. Koutpons 33 MCNOJHEHHEM —HACTOALIEr0  MOCTAHOB/IEHHS  BO3NOKMWTH
Ha PYKOBOAWTENS  anmnaparta Mﬁ:'r eii[uﬁl‘x‘\{.fepmicmrn FrOpPoACKOro  OKpyra
E.C. 3onoTopa. A7 * f‘:fi‘.’i“—!:fﬁ_a bﬂ:'\\}\

&

["'nasa Ceponckoro

ropoAcKkoro oKpyvra B.B. CH3ankon




YTBEPAKIEHA
MOCTAHOBJAEHHEM aJIMHHHCTPaLHN

CepoBCKOro ropo/icKoro OKpyra
or 06.07,2023 Ne 1024

IMAMSATKA
Mo NOJArOTOBKE K Nnepe/iavie Ha MyHHIHINA/IbHOE XPAHEeHHE JOKYMEHTOB
110 IHYHOMY COCTaBY THKBH/HPOBAHHBIX OPraHM3alHi
CepoBCKOTro ropo/iICKoro okpyra

1. ObHe noaoxeHun

l. [MamMaTKa 10 NOANOTOBKE K [epejade Ha  MYHULHINAABHOE XpaHeHue
JAOKYMEHTOB 110 JAHYHOMY COCTABY JIMKBHAMPOBAHHLIX Opranusaii CepoBckoro
FOPOACKOro OKpyra (janee — [lamsrka) paspaboraHa B COOTBETCTBHH € DelepanbHbIM
3aKoHOM 0T 22 okTsabps 2004 roga Ne 125-®3 «OG apxuenom jene 8 POCCHHCKOH
Pbegepattu»,  dPegepanbibiM - 3akoom ot 27 wona 2006 roga Ne  152-®3
«() NePCOHANBHBIX AaHHBIX», 3aKkoHOM CREp/JIOBCKOH obnacru ot 25 mapra 2005 roaa
Ne 5-03 «0OB86 apxvBHOM Jene B Ceepa/ioBcKOH 0DnmacTH», a TakKe HHbIMH
HOPMATHBHLIMH NPaBoBbIMKM akTamu Poccuitckoil dejepaliy B chepe apxUBHOIO Jend,
HH(OpPMALIWK,  JOKYMEHTAL[MM,  JIeJIOTIPOM3BOACTBA;  HALMOHAIbHBIM - CTAHAAPTOM
Poccuiickoit  ®egepauyun FTOCT P 7.0.97 - 2016 «Cucrema  CranjapTos
no  wugopmauuu, OubavoTedHOMY W H3gaTensckomy Aeny.  OpraHM3ayHOHHO-
pacnopsauTensHas  gokymentauua., Tpebosanus K OQOPMAEHHIO /JOKYMEHTOB»,
yIBepKieHHbIM npukasom Poccrangapra or 08.12.2016 Ne 2004-cr; Tlpasuiamu
OpraHW3aliid  XpaHeHus, KOMIUVIEKTOBAHHA, YueTa W MCMO/Ab30BAHUA JIOKYMEHTOB
ApxusHoro ¢onjga Poccuiickoit @egepatud ¥ APYrdX apXHBHBIX [JOKYMEHTOB B
FOCY/IAPCTBEHHBIX M MYHHLMNAALHBIX apXWBax, my3esx W OubimMoTeKax, HayuHbIX
OpraHM3aLMAX, YTBepKAEHHBIMM Tipukazom Pocapxmwsa or  02.03.2020 Ne 24
[TpaBHAaMH  OPraHW3aliud  XpaHeHWd, KOMIUIeKTOBaHHA, y4eTd M HCNoib30BdHHSA
NOKyMeHTOB  Apxueroro (ouja Poccuiickoid  Pegepaiiun o ADYTMX  apXHBHbIX
JIOKYMEHTOB B OPraHax rocy apCTBeHHOH BACTH, OPraHax MECTHOr0 CamoynpasieH s
W OpPraHu3alMaxX, YTBEPKAEHHBIMU MPUKa3oM MuHucrepcTBa KyabTypsl Poccuiickon
begepaumn ot 31.03.2015 Ne 526; MertogHueCKHMH PEKOMEHJallHAMH « IKCrepTH3d
LIeHHOCTH W oTDop B coctas ApxuBHOro (oHaa PoccHiCKOR Pejepalini JOKYMEHTOB
no snuHomy cocrasy» (Pocapxus, BHUUAA/ — M. - 2014), cornacosadisiMi L1AT1K
npu Pocapxuse 23.12.2014, [lepeudeM THIOBLIX  YIPABJEHYECKMX  dPXHBHLIX
JOKYMEHTOB, 0DPA3yIONIMXCA B MPOLecce AeATeIbHOCTH rOCY4apCTBeHHBIX OPraHoB,
OPraHoB MECTHOrO CAMOYNPABNEHUA W OPraHM3aLiui, C YKa3aHHEM CPOKOB XpaHeHHs»,
VTBEPAK/IEHHBIM NpHKazoM deaepanbHoro apxusroro arentcrsa ot 20.12.2019 Ne 236.

2. [Mamarka ycradaBimeaer ejudbie TpeboBaHus W NOPAAOK Tepejayn Ha
MYHULMIAILHOE  XPAHEHWE B apXMBHBIH - oTaen  aAMHHMCTpauu  CepoBckoro
FOPO/ICKOrO OKpyra (jaiee - apxXuMBHBIH OT//1) JOKYMEHTOB TI0 JIMMHOMY COCTdBY
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JAUKBHIHWPOBAHHDLIX D[.]I'il]'[li']ﬁLl,l'lﬁ CL‘[JUHCHU]'U ropoiacraoro. Okpyvrd YACTHOH E]‘JUDMIJI
E{JGCTBEHHHETH. HE HBIAIOLMXCH HCTOYHHUKAMH KOMIVIEKTOBAHHUA dPXHBHOIO OT/1€/14.

3. TlaMsiTka COCTaBeHa B UensX OKa3aHus OpraHu3aliMOHHO-MEeTOAHYeCKOH
MOMOLUM THKBHIALHOHHBIM KOMUCCHAM (JIMKBHAATOPAM), KOHKVPCHBIM YIIPABASIOLMM
M APYTHM O/KHOCTHBIM /IMLEAM  JIMKBMAMPYEMBIX OpraHu3aumi 4actHoil  Gpopmel
cODCTBEHHOCTH, YNOAHOMOYEHHBIM OCYLIECTBAATL paboTy No NoaroToBKe W nepegave
Hd MYHHULMNAALHOE XpPaHEHHE JOKYMEHTOB 10 /IMYHOMY COCTaBY,

4. [TaMATKa TAKKe MOKET ObITh HCMONb30BAHA OPraHM3aLMAMM FOCYAaPCTEEHHON
(0DAacTHOR), MYHHLMINAABHOW M 4YacTHOH GopM CoDCTBEHHOCTH, B TOM YuC/e
ABAAIOUMMHUCH HCTOUHUKAMH KOMITIEKTOBAHUSA apXUBHOIO OT/IeNd W He Haxo saljHMuCs
B CTaHH JUKBHAALIMM, TIPH OPraHM3alyu yIopsiodeHus JAOKYMEeHTOB 10 JH4YHOMY
COCTaBY, MOCKOMLKY TpeDoBaHWst K COCTaBy, MpHHIMNaM otbopa M TEXHHUECKOM
ofipaboTke JOKVMEHTOB, a Takxe O(GOPMAEHHID ONUCEH e/ MO JIMYHOMY COCTaBY M
HaYYHO-CTIPABOYHOrO anmnapara K HUM SBASIOTCH eUHBIMH 118 BCEX OpraHu3atitii,

2. [Mopsipok nepegaun Ha XpaHeHue
AOKYMEHTOB [0 THYHOMY COCTABY JIMKBH/HPOBAHHLIX OPraHH3allHH

5. B coorserctsuy € yacteio 10 craten 23 DejepaibHoro sakona ot 22 okrabps
2004 roga Ne 125-®3 «O6 apxusHom jgene B Poccuiickoir @ejgepaumn» (ganee —
JakoH 00 apxuBHOM jlene), yacTsio 2 cTathi 29 MejiepaibHoOro 3aKoHa 0T 26 OKTabps
2002 roga Ne 127-3 «O HecoCcToATeNBHOCTH (DAHKPOTCTBE)» B C/VUAE JMKBU/IALIHMH
OpPraHn3dluK  THKBH/IALMOHHAA KOMMCCHS  (IMKBHIATOD), Ha3HAYeHHbIC pPelIeHneM
obuero cobpamuus  yupeauTened (e/IHHCTBEHHOID YUYACTHUKA) OPraHW3atmy, M
KOHKYPCHBIH  VIIPABAAIOUMI,  HA3HAYEHHLIH  ONPEAeNeHHeM  COOTBETCTBYIOLLET0
ApbutpaxHoro cyjaa, 00s3aHBl Oprain3ioBaTh NOATOTOBKY W NEPeAauy Ha XpaHeHue
JOKVMEHTOB 110 IMUHOMY COCTaBY, 00Pa30BaHHLIX B €€ AeATeNLHOCTH,

6. Mecto jlansHediiero  XpaseHus JIOKYMEHTOB 110 JIMYHOMY  COCTaBy
J'[I-1I-.'.EI-HLHI_‘.‘}"EMDH DPraHr3diiii ornpejaetaeTca HOXO09 13 CAeAYIOLHUX IMPpHHIIMNOR

- JOKYMEHThI JIMKBHHPYEMOH OPraHd3alum, HMELed NpasornpeeMHiKa mim
BLILLIECTOALYIO OPraHK3alivio, NepejatoTcd B yIopaJodeHHOM COCTOAHHH Ha XpaHeHne
NMPaBoONpeeMHUKY, a 1pH ero OTCYTCTEHH — BhILIECTOALLEH OPradM3aLiMm;

- B C/Iyude OTCYTCTBUSE NPABONPEEMHHKA W BBILIECTOALEH OPraHu3aliMu 1pu
AUKBM/LALHK OPraHu3atui 4acTHOR (GopMbl CODCTBEHHOCTH, B TOM UMCIE B PeIV/IbTATE
DaHKPOTCTRd, 0DpPa3loBaABLIMECH B NPOLECCe MX JESTeNTLbHOCTH AOKYMEHThI 110 THYHOMY
COCTARY NEPEAAOTCH TMKBUAALMOHHON KOMHCCHEN (HKBHATOPOM) MM KOHKY PCHBIM
VIPABMSHOLIMM (Jlaiee - TMKBUAATOP (KOHKYPCHBINH YNPaBAsSOWMi) B VIOPS0UeHHOM
COCTOSAHMH Ha XPaHEeHHe B apXUBHbLINA OTae.

7. B coorpercteun ¢ 3akoHom 00 apxuBHom jene  paboTel, CBA3AHHLIE
C NOJArOTOBKOH W nepejavyelt B apXUBHLIH OTAeN AOKYMEHTOB 10 AWYHOMY COCTABY
AMKBW/IUPYEMBIX  OPraHu3almi  (ONMcadne, TPaHCNOPTHPOBKE,  KAPTOHHUPOBAHHE
AOKYMEHTOB ), BbIMOMHAKTCH 3a CUET CPEACTB JIMKBHAHPYEMBIX OpraHu3alivi.

8. [1pM IMKBHELIMH OPraHn3ality, JJOKYMEHThI KOTOPOI MNoA/eXxar nepejavue Ha
XpaHeHHe B APXMBHLIN OT/en, HeoOXOAMMO HanpasuTh 3anpoc raase CepoBCKOro
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rOpPoACKOro OKpyra 0O npMeme JOKYMEHTOB B apXMBHBLIH OTA€/, @ Takxe NpPOBECTH
NOAFOTOBKY JOKYMEHTOB K Nepejaye, BKAIUaloLLY 0 Cejyroljde Tarbl:

- 0TOOpP AOKYMEHTOB 10 JIMYHOMY COCTABY JIMKBHAMPOBAHHOW OpraHv3aLuu s
VIOPSAOYEeHHs B COOTBeTCTBMH € [lepedyHemM THNOBLIX YIPaBAeHYECKHX apXHBHbIX
JOKYMEHTOB, 00pasylLMXCs B rpoiecce AeATeNLHOCTH rocy/apCTBeHHbIX OpPraHos,
OPraHoOB MECTHOrO CaMOYTIpPaBiAeHHsi W OpPraHu3allid, € YyKalaHHeM CPOKOB MX
XpaHeHus, yTBep:aeHHbIM npukasom Pocapxusa or 20.12.2019 Ne 236 (aanee —
THUnoBol nepevyeHs), HOMEHKIATYPOH e OpraHu3aliiiM;

- YNOpAJoveHHe JAOKYMEHTOB B COOTBETCTBMH € Tpebosanuamu [lpasun
OPraHM3alMKM  XPaHEeHWs, KOMIUVIEKTOBAHHWA, VueTa W HCMONb30BaHMA JIOKYMEHTOB
ApxusHoro ¢onga Poccuickon Pegepaliyn M JApYrux dpXMBHBIX JOKYMEHTOB B
FOCYapCTBEHHBLIX W MYHHUMMAABHBIX apXWBax, Mmy3esx W OubanoTexkax, HayuHbIX
OpraHuM3almax, vreepxaeHHbIX npukasom Pocapxusa or 02.03.2020 Ne 24; [Mpasun
OPraHM3aln  XpaHeHHs, KOMIVIEKTOBAHHWA, Y4YeTa W HCMOAb30BAHHMA JIOKYMEHTOB
Apxusioro (osga Poccuickord Pegepaiiid M JPYIrHX apXMBHBIX JOKYMEHTOB B
OpraHax rocyAapCTBeHHON  BNacTH, OpraHax MeCcTHOro  CamMoynpab/ieHua W
OpraHu3aliMax, YTBePA/IEHHbIX NpHKasoM MMHHHCTEpCTBa KYAbTYpbl POCCHHCKOM
Pegepanu o1 31.03.2015 Ne 526;

- COCTAB/IEHHE ONUCH (ONUCeH) 18N 1o THYHOMY COCTABY H Hay4HO-CIIPABOYHOIo
E:I,I'II'IE![)&TH K HHM,

- COCTaB/IeHHE CNpaBkH 00 OTCYTCTBHM JOKYMEHTOB MO0 JIMYHOMY COCTaBy (B TOM
C/IyHae, eciiv COCTaB JOKYMEHTOB B ONTHCH HEe TOJHBIN);

- NpeACTaBIeHHe ONUCH (ONUCce) Jen 1o JHYHOMY COCTdaBY  OpraHM3alluu
COBMECTHO C HAay4yHO-CIIPABOMHBLIM  anrmapatoM Ha COracOBaHWe  3KCNepTHO-
NPOBEPOUHON  KoMuMccuu  Ynpasnenust  apxuBamu  Ceepgnoscko  obnacru
(cokpaientoe Haumernosanue — 31TK);

- IpHODpPEeTEHHE apXHUBHLIX KOPODOB € LeNbIO rnepeaynd Aen B apXHBHbIH OT/e1 B
JAKAPTOHHPOBAHHOM BHJE,

9. MNocne cornacoBaHds OMNUCeH jen no avuHomy cocrasy 3K Ynpasnedus
apxuBamMu CBepAIOBCKOH 001aCTH NPOBOAHTCS:

- 3@KII0MEHME JIOrOBOpa Ha  XpPaHeHHe JIOKYMEHTOB JIMKBH/AMPOBAaHHOM
OPraHu3aLiMM MexJ1y THKBHATOPOM (KOHKYPCHLIM YIIPABASIOUUM) W 3/IMUHHCTPaL{HeH
CepoBCKOro ropo/ICKoro oKpyra,

- VTBEPXK/EHHE OTTHCeH e Mo JWYHOMY COCTaBY NMKBHAATOPOM (KOHKYPCHBIM
VIIPABIAIOLHM ).

B joroBope o0 nepejaue JOKYMEHTOB JIMKBWAWPOBAHHBIX OpraHd3auuHd B
APXHUBHBIA OT/EN YKa3blBaeTCH, YTO JOKYMEHTBI, BKAKHYEHHLIE B COCTAB APXHBHOIO
thona Poccuickon @eaepaiiny, nepejaoTcs B MyHHLMNA/bHY 0 CODCTBEHHOCTD,

[oKyMeHTbl JIHKBHAMPOBAHHLIX OPraHu3alMi nepejaroTca 1o akTy npuema-
nepejadyd BMECTe C COOTBETCTBYIOIMMH ONMHCAMM Jen B 3-X IK3eMIApax Ha
BVMaKHOM HOCHTENIE | 3NEeKTPOHHON KoMHeil onuceid B popmare Word,

10, JIuksugarop (KOHKYPCHBIH YTNIPABAAIOIWH) OPraHUd3yeT TPaHCIoOPTHPOBKY
JIOKYMEHTOB B apXHBHBIH OTAEN.
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3. lepeuenb JOKYMEHTOB OPTraHU3aLiHu,
NpeiCTaB/IsieMbIX /IS PelIeHHs BOMPOCa 0 NpHeMe J0KYMEeHTOR

11. B cnyuae nMkBMjalMM, A8 pelleHds BOMpoca O nepejade JOKVMEHTOR
M0 JMYHOMY COCTaBY Ha MYHHUUMNAALHOE XPaHEHHE OpraHu3alMsa JA0/KHa HanpaBUThL
B aAMHMHMCTPaLUIo CepoBckOro ropojckoro Okpyra nucemMo (npunoxenue Ne 1)
C NPOCLOOH O NPUHITHH JJIOKYMEHTOB C YKa3aHHeM CaeAvioweHd HHpopmarmum:

- MOJTHO® W KPATKOe HAMMEHOBAHHE JIMKBHAMPYCMOH OpraHH3aumm;

- CBE/IeHHA O JIMKBHAAUMM OpraHu3aumu (HauMeHoBaHWe M Jara JAOKYMEHTa,
MOATBEPHKAANILEr0 HAXOAJIEHHe OpraHusaudd B fpouecce  JaukBdgaumu aubo
3ABEPLILHHE NPOLIECCa e JIMKBH ALK (pelleHus yupeadTens (V4acTHHUKa, akluoHepa)
0 JIMKBWJALMK  OpraHM3alum, pelieHds (onpegenexus) apbOMTPpaKHOro cyjia o
NPH3HAHWKA OpraHu3ayuK DAHKPOTOM MO0 NPEKpallleHMH KOHKYPCHOIO MPOU3BO/ICTBRA;
CBH/IETENBLCTBA (/IMCTA 3anMcH) O BHeceHWM B EAMHBIN rocygapcrseHHbli peectp
opuanueckux vy (EFPHOJT) sankcu o wHavane nMbo  3aBeplleHHH  NpoLeaypb
THKBHJALIHY M TIPEKPALLIEHHH ALATENLHOCTH OPralu3atin ¥ ap.);

- HA/THYHE WIH OTCYTCTBHE NPABONPEeMHUKA (BBILICCTOSLLIEH OpPraHH3alium);

- OPHAMYECKMH M (DakTHUECKUH ajpec;

- Aata obpa3oBaHus OpraHu3almm;

= HA/IMYHE OPraHU3alHi-NpeLeCTBeHHHKOB (C YKa3aHHeM Ha3BaHHi);

- BHAbI M NPUOAH3UTENLHBIH O0BLEM JOKVMEHTOB MO JHYHOMY COCTaBY W MX
KpauHHe 1athl.

12. TMockonsky o0A3aTensHbIM YCIOBHEM Mepelaud B apxuB JOKYMEHTOR 110
MYHOMY COCTABY OpPraHM3auuMd sSBASETCS ee JMKBHALMA, HeoOX0MMO HalM4yHe Ha
MOMEHT o0pauieHus OQHIHATEHOIO JOKVMEHTA 0 JMKBHAAUMM OpraHM3atmy mdo
BBEAEHHH B OTHOILIEHWH Hee [poueaypsl 0aHKPOTCTBA, MNO3TOMY K [MCbMY B
0DA3aTeILHOM MOPSAAKE NPUIAratoTcs KONUMK JOKYMEHTOB O TMKBHAALMM OPraHu3aliMm
(BBEJEHMH B OTHOLIEHWH OPraHM3alnK  nNpoueavpsl  DaHKPOTCTBA, OTKPLITHM
KOHKYPCHOrO NMpon3BoAcTsa).

13. TMocne NPUHATHA MONOKHTEALHOIO PELUeHUs 0 nepejave AOKYMEHTOB [0
JIAUHOMY COCTaBY JIMKBUAHPYEMOH OPraHH3aliii B apXHBHBIA OTAE1 NPejOCTaBIs0TCR:

- CBH/AETE/ILCTBO (JIMCT 3aMHCcH) O BHeCeHHWH B EIMHBIN rocyAapcTBeHHbIH peectp
HOPHAMYECKUX JIMLL 3aNHCH O TOCVAAPCTBEHHOH PErHCTPALHH HOPHAHYECKOro JWLEa B
CBA3U € €ro IMKBH/a1lHeH;

- PelleHUs  MCNOMAHWUTENbLHBIX OpraHoB opranusauum o0 obpasosanun,
peopraHu3aliM, NepeMMeHOBAHHH, THKBHALMH OPraHH3aLMH;

= CBH/ETENLCTBO O BHECEHHH B EIMHBIN roCyIapCTREHHBIH P2ecTp HOPHAMYECKHX
/ALY 3aMHCH O rocy4apCTBEHHON PerucTpalui I0PHAMYECKOro /InLia TMPH ero CO3aHnm;

- CBHAETENbCTBA O BHECEHHH B EAMHBIN rocylapCTBEeHHbIN PeecTp IpHAHYeCKHX
/AL 3aMHCH O FOCYJ@PCTBEHHON PErucTpalHd M3MCHEeHHMH, BHOCHMMbBIX B VCTABHbIE
JAOKYMEHTB! HPHAMYECKOrO JIHLE, CBHIAHHBIX € MIMEHCHHEM €ro HaMMEeHOBaHMS,
NMOJUYHHEHHOCTH;

- YCTaBHble JOKYMEHThI OpPraHu3alMu (nepeas pejakima yCrapa, a TakKe Bee
MOCAEAYIOIME PEAAKIMH  VCTaBa M M3IMEHEHHA K HHM, OTPAKAIOWME CMEHY
HAUMEHOBAHMA, NOJMHHEHHOCTH),
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4. CpokH XpaHeHHs U COCTAB JOKYMEHTOB M0 IHHHOMY COCTaBy,
NoJIeKALMX repejade Ha MYHHIMINAILHOE XPaHeHHe

14. B Kakao#d opranm3ayuu obpasyercs 0ba3aTe/IbHbIH KOMIVIEKC JOKYMEHTOB
M0 JMYHOMY COCTaBY CO CPOKOM xpasenus 50/75 net (Co [AHsA CO3AaHWA JOKYMEHTA).
Jlanuble  JOKYMEHTBl  SIBAAIOTCH  OCHOBAHWEM /U1l BbIAa4YM  CHPAaBOK  COLMAIBHO-
MPaBOBOIO XapakTepa.

Cpoku xpaneHus 50/75 et ycraHop/1eHbl 3aKoHOM 00 apXHBHOM jejie, THINOBbIM
nepeurem. O3HauatoT OHK Caeaylotiee:

- CPOK XpaHeHust JOKYMEHTOB 110 JIMYHOMY COCTaBy, 3aBepLUEHHBIX
Aenonpon3eoacteom 4o 1 sueapa 2003 roaa, cocrasager 75 ner;

- CPOK XpaHeHua JIOKYMEHTOB MO JIMYHOMY COCTaBy, 3aBeplueHHbIX
aenonpoussoicreom nocie 1 ausapa 2003 roga, cocrasasier 50 ner.

15. YKa3aHHbie CPOKH XpPAHEHHS He PacnpoCTPaHAKTCs:

- Ha JIOKYMEHTBI 110 /IMYHOMY COCTaBy, B OTHOLIEHHW KOTOPLIX AeHCTBYIOUHMH
NepeyHaAMH apXHMBHBIX JOKYMEHTOB € YKa3aHWeMm CPOKOB MX XpPdHeHMs YCTaHOB/IeH
HHOH CPOK XpaHeHWs;

- Ha JOKYMEHThl 10 JIHMHOMY coOCTaBy, oDpa3oBaBliMecs B CBA3M
C  MPOXOMK/EHWEM TpajaHaMH rocvAapcTBeHHoi  C1yxObl, He  SABNAIOUIEHCH
rocy/AapCTBeHHON rpax/aHcko cayxboi. CpoK XpaHeHus Ha JOKYMEHTbI 110 IHYHOMY
COCTABY TAKOH KAaTeropuH oOCTanca 75 /eT nocie NpexkpaljeHHs rocyAapCrBeHHoH
CAyKObl € NPOBEAEHHEM IKCIEepPTH3bl LEHHOCTH [AOKYMEHTOB M0C/ae HCTedeHHA
VKa3aHHOTO CPOKa XPaHeHUs!,

16. B cooTBeTcTBHM € yacThio 2 crated 21.1 3akona oD apXMBHOM je/e CPOKM
XPAHEHHUSI dPXUBHBLIX JOKYMEHTOB HE3aBHCHMO OT MECTd MX XPaHEHWH MCUMCAA0TCA
¢ 1 sauBapa roja, CIeAYIOLIEro 3a rojoM, B KOTOPOM OHW ObulM  3aKOHUE€HbI
J€eN10MPOH3BOACTBOM.

17. BHbl JOKYMEHTOB 10 AHYHOMY COCTABY B OCHOBHOM BK/IHOYEHbI B pa3jle/ibl
Tunosoro nepeuns: 7 « Tpyaossie oTHoweHus» H 8 «Kagposoe obecneueHue».

K A0KyMeHTam No JHYHOMY COCTABY OTHOCATCH!

- OPraHM3alMOHHO-PACTIOPAIUTENIbHbIe  JOKYMEHTBI [0 JIMYHOMY  COCTdBY
(NpHMKa3bl, paCTIOPSKEHHA, TPY/IOBbIE JJOrOBOPLI, C/1YKeOHbIE KOHTPAKTHI);

- JIOKYME@HTBI O TPYAOBOI J€ATENLHOCTH PaDOTHHKOB, B TOM uMciie Ha paboTax ¢
BPEAHLIMH M/HIW ONACHBIMH YCIOBUAMM TpyAa (O rnpueme, rnepesoje, rnepemMelieHHH,
POTAlLMK, COBMELIeHHH, COBMECTHTE/ILCTBE, YBO/IbHEHHH, OflaTe TPYAa, aTTecTali|H,
MOBBILEHUH  KBaNMUKALMH, TNPUCBOGHHH KIACCHBIX YWHOB, paspsajos, 3BaHWi,
NOOUIPEHHH, HarpaxaeHuH, 00 WIMEHeHWH aHKeTHO-OMOrpapuueckux JaHHbIX,
OTNYCKax 1o yxoay 3a peGeHkom, ornyckax Ge3 coxpanenus 3apaboTHoii naarer; 06
OTIYCKax, KOMaHAMPOBKax pabOTHHKOB C BPEJHBLIMU W (M/IH) ONACHBLIMH YC/I0OBHAMH
TPY/a; O JeKYPCTBaxX 1o npoguin 0CHOBHOH [€ATeNLHOCTH),

- JIOKYMEHTBI 1O YYeTY KaJpoB (AHYHbIE KapTOMKH PabOTHHKOB, TPY/AOBblE
KHUMKH, JAMYHBIE [e/d, KYPHalbl yueTa, HepoCTpeDOBaHHbIE TNMOAIWHHBLIE JHYHBIE
JMOKYMEHTHI);

- JI0KYMEHTHI 10 pacueraM 3apaboTHOH M1aThl H JAPYrUX BLINJAT (pacuyeTHble
BEAOMOCTH, JIHLeBble cyeTa pabOTHMKOB, KapTOUKH-CIIPAaBKM 10 HAYHCAEHHIO
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3apaboTHOM muiatel). B ciyvae OTCYTCTBMS B OpraHM3aliMd YKas’aHHBLIX JOKYMEHTOB
VIIOPAZ0OYEHHIO M rnepejade B apXWBHBIM OTAEN NOANEKAT (CBOJAHLIE PaCYeTHbIE
(pacyeTHO-NAATEKHbIE ) NAATEKHbIE BEJOMOCTH H JOKYMEHTbI K HUM, PacYeTHbIe IUCThI
Ha BblJlayuy 3apaboTHON naatel, NOCOOHIA, rOHOPAPOB, MaTePHAILHOH NMOMOLLM H IPYIHX
BBIMNIAT) O NOAYUEHHUN 3apaboTHOR NNaTkl U APYTHX BLINJAT,

- JAOKYMEHTBI M0 OXpaHe TPpyAa, B TOM uUMC/ie, NOATBEePMAAIONIMe NpaBo Ha
ALTIOTHI [CI‘IHCKH ]}Hﬁ{]Tﬂl{}I]J,HK Ha TMNPOM3IBOJACTEBE C BpejlHLIMH WU ONACHLIMU
VYCJAOBHAMH TpVid, TEIGE'HH, HapsaAbl-JONYCKH, NYTEBLIE JIHCTHI, dKThl, 3dKJHOUEHHH O
paccnejOBaHHH HECHACTHLIX Cy4yden [HREIPHFI} Ha NPOU3IBOJACTEE H ,Ei]‘}.}

5. Mopagok NoAroTOBKH IOKYMEHTOB [10 THUHOMY COCTaBY
K nepejave Ha MyHHIHIIAILHOE XpaHeHHe

5.1. TloaroToBka K hopMHPOBAHHIO /1€

18. Ansi OLEHKH NPUroHOCTH JOKVMEHTOB [/ Nepejayd B apXMBHbIA OT/e
NPOROAUTCA MPOBEPKA UX PHIHYECKOTO COCTOSHUA, B PE3VALTATE KOTOPOH BLISBASHOTCS
APXMBHbIE JJOKYMEHTBI, MOPDKEHHbIE DHONOIHYECKHUMH BPEAHTENAMH, C MOBLILIEHHON
BAKHOCTLIO, C NOBPEKAEHUAMH DyMarn n Tekcra.

JOKyMeHTbl, ropamenHble  OHONOIMMYECKHMH  BPEAMTENAMM  (HACEKOMBIE,
AKTHBHAA IIECeHb), TEKCT B KOTOPbIX HE NOBPEXACH MM MOBPEXAeH HEe3HAMHTENLHO,
NOABEPraloTcs CaHHUTapHO-rUrHeHnveckol oOpaboTke (ae3uH(erums, Ae3InHCeKLIH)
C LeNbI0 NOCAEAYIOUIero VIIOPAA0YeHHS W Nepeaaym B apXuBHbIA OT/e.

[Tpu OOHApyXeHHHM VBAKHEHHBIX JOKVMEHTOB TMPOBOAMTCH MX obg3arensHas
AKKJIMMATH3ALMSA 10 MOJHOTO BLICYIIMBAHMA. AKKIMMAaTH3ALMHIO NPOBOJAAT B TEYEHME
7-14 cyTOK (B 3aBUCMMOCTH OT CTEMNEHH VBIKHEHHS) NPH HHTEHCUBHON BEHTUISLIHHN
BO3/1VXd U PasMelLeHHH JOKYMEHTOB B Pa3BePHYTOM BH/E Ha CTOAX, CTE/TaKax.

Kauectso Dymaru u Tekcra [JOKYMEHTOB NpoBepseTca BuIBOpouHo s obuei
OLIEHKH HX COCTOAHMA C Le/1bi0 BhisiBaeHus jedexros. Haauuue aedexrtos Bymarn u
TEKCTa YCTAHABIMBAETCH BH3IVAILHO T[PH  NOJMCTHOM  TPOCMOTPE  JIOKYMEHTOB.
[TpH 9TOM BLIABAAIOTCA JOKYMEHTHI CO C/1aDOKOHTPACTHBIM, VIAaCalOUIMM AW YTacliliuM,
YACTHYHO MM NMOTHOCTBIO YTPAYeHHbIM M3-33 OTCYTCTBHA YaCTH JIMCTA TEKCTOM.,

19. Tlpu OTCYTCTBMH HAW MaNoH WHMPHHE A€BOro nojs, HeobXogumoro ans
NOJAIIMBKH JIOKYMEHTa B Jle/10, CAeAVeT NOAKAEHMTb K JIeBOW CTOPOHE AOKYMEHTA
AONONHUTENBHYIO NOJOCKY, @ 3dTeM NPOU3IBO/IMTE 110 HeH MOLLIMBKY,

20, Tlo pesynwTaram npoBeJeHHOH MPOBEPKH M BCEX MNPMHATBIX Mep 1o
VAVUILEHHIO (DM3HYECKOr0 M TeXHHMECKOro COCTOSHMA JOKYMEHTOB JIMKBH/ATOPOM
(KOHKYPCHBIM  VIIPABNAIOWNAM)  1€13eTCH  BLIBO O  NPUIOAHOCTH  KaKJOro M3
OTODPAaHHBLIX JOKVMEHTOB K [epejade Ha MYHULIHNAILHOE XPaHeHHe W B Ad/ibHeHLem
OCVILECTB/IAIOTCH BCe NOCAeAVIOUMe 3Tansl paboThl N0 MOArOTOBKE JOKYMEHTOB K
nepejave Ha MyHHLIMNAABHOE XpaHeHue,
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5.2. llopsigok popmuposanus jien

21, JOKyMEHTBI [0 JIMHHOMY COCTaBY NepejaloTcss B apXMBHBIH  OTAE
B YNOPAA0MEHHOM COCTOSIHHH,

YnopsiioueHue JOKYMEeHTOB M0 JIMUHOMY COCTaBY BK/IKOYAeT:

- hopMHPOBaAHHE JJOKYMEHTOB B /€14,

- NO/JMBKA Je;

- HYMepaLus JTUCTOB,

- odopmnenne obN0KeK aen,

- COCTaB/JCHUE JIMCTA-3ABEPUTE/s,

- BHYTPEHHEeH ONHCH (M B C/1yyae HeoDX0AWMOCTH);

- COCTAB/ICHHE OTNHCEeH.

22, [OKYMEHTBI TIO JIMMHOMY COCTaBy (OPMHMPYKHOTCH B Jefa B COOTBETCTBHH
C YCTAHOBEHHBIMK TIPABHIAMM,

OcHoeHble TpeboBaHus N0 (QOPMHPOBAHHIO  JleJl MO JIMYHOMY  COCTABY
CNeAYHOLLHE:

- B €10 NOMEIAITCA JOKYMEHTbI OAHOr0 XpPOHOI0IHYeCKoro nepHoja (Kkpome
JIMYHBIX 1e71):

- B J1eN10 MOMELLATCs JOKYMEHTHI 10 0JHOMY Bornpocy (oaHoro paboTHHKA);

- B /110 NOMeLatoTca JOKVMEeHThI 0JAHOT0 CPOKa XpaHeHus,

- B J1e/10 MOMeaTcd NOAJIMHHUKH, NPH HX OTCYTCTBHH — 3aBEePeHHbIe KOIMHH.

O6BeM JOKYMEHTOB B jlejie He MOMeT rnpesbiliath 250 JHUCTOB MPH TOJLIMHE
B ueThbipe canTumerpa, boablune no obbemy jena pa3buBaloTca Ha TOMa (HacTH).

Mpu dopmuposanun  gen  HeoOXOAMMO TNPOBEPUTH  HANIWYME  OCHOBHBIX
PEKBH3HTOB OQOpPMIEHHA JOKYMEHTOB (BHJa AOKYMEHTd, HOMEpA, AaTbl, NOANHCH H
Ap.), 63 Ha/MUKA KOTOPBLIX HCTNO/IB30BaHHE AOKYMEHTA HeBO3MOXKHO.

23. DopmMHpOBaHHe OTAEABHBLIX Je1 [0 JAMYHOMY COCTaBy HWMeeT CBOM
OCODEHHOCTH!

1) NpUKaskl, PacTiOpsKeHHs OPraHu3alHK No JIMUHOMY COCTaBy (O npueme Ha
paboty, nepeBoje, YBOJILHEHHH, NOOLIPeHHH U Ap.) GOPMUPYIOTCA B OTAebHble jlena
MO KamJA0MY rojly B COOTBETCTBUH CO CPOKaMH XPaHeHH,

BHYTPH jen1a JAOKYMEHThI PACTIONAraloTcs 1o XpOHOMIOrMHY B MOPAAKE HOMEPOB,
MOAYUEHHBIX B TEYEHHE KaleH4apHoro roid. JoKYMeHThbI, ABMBLIHECH OCHOBAHHEM /1
M3/aHWA NPUKA3a H He BOLUEALLIME B IMYHbIe Jes1a, POPMHPYIOTCH B OT/E/BHO.

Ecin B OpraHu3al{id TPHKasbl NO OCHOBHOH JAEATE/ILHOCTH W MO0 /IHYHOMY
COCTaBy BEIMCh COBMECTHO C BaZOBOM HyMepalHed, TO MPOBOAMTCA TOAUCTHASA
IKCMEePTH3a LeHHOCTH JOKYMEHTOB, B PE3Y/IbTATe KOTOPOH NpHKasbl (GopMupyroTcs
B pasHble J€1a B COOTBETCTBMH CO CPOKamu XpaHenns. OcobeHHocTn GopmHpoBanus
J1eJ1 OroBapHBalOTCA B HCTOPHYECKOI CripaBke (NpeAnCcaoBHM) K OTHCH;

2) TPYJ0BBLIE JOroBOPbLI OPMUPYIOTCA B XPOHOJNIOrHYECKOM NOPAJIKe — N0 rojam,
HOMEPAM JOrOBOPOB, MPH OTCYTCTBHH WMDO HapylUeHHH HYMepauuu — 1o jare
COCTaB/IeHUA JOrOBOPa;

3) AHLEeBbIe CHETa (KapTOUKH-CNpaBKH, pacueTHbIe BEJOMOCTH) 10 HaYHCIEHHID
3apaboTHOM NAaThl (POPMHPYIOTCH:

- B XPOHOJIOI'HYECKOM NopsjKe (1o rojam, Mecsiam, NOKBAPTA/ILHO),
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- no andasuty GaMuani, UMEH H OTYECTB (Ha KPYIHbIX NPEANPUATHAX MOCYT
(POPMHPOBATLCA U 1O CTPYKTYPHLIM NO/Pa3 e/ IeHHAM).

B oraensHbix cayvasx gena moryt ObiTh CrpynnMpoBaHbl 1o TabenbHbIM
HOMEpaMm, KOrja WMeeTcs CrnucoK TabenbHbIX HOMEepoB pabOTHMKOB, KOTOPLIH Takme
BK/IHOYAETCH B ONMCh B KaYeCTBe CIIPABOMHOIO annapara K tabensam;

4) /MYHBLIE KapTOUKH YBOAEHHBLIX paboTHUKoB dopMUpyioOTcs B jlena Mo
andasuty GamMuanil M B caydae HeobXoAMMOCTH 1IpH BosblioM oBbeme pa3BHBaloTCs
Ha OTAe/LHBIE TOMA;

5) B IMYHOM Jle/1e COAePHATCH: NPHKasbl (KONUKH), aHKeTa, 3asaB/eHus, TPYAOBOM
AOrOBOP, KOMMH JIMYHBLIX JOKYMEHTOB, JOKYMEHTb 00 arrecraumm (nepearrecraium),
HHAHBHAVA/ILHBIE  AO/KHOCTHBIE MWHCTPYKUMM W Ap. JIMuHble JAena  VBOJEHHBIX
PabOTHHKOB (POPMHPYIOTCA MHAMBUAYANBHO Ha KaKAOro paboTHuka. JOKYMeHTH B
IHYHOM jlefie PacroNaratoTcs B XPOHONOTHYECKOM MOPSJIKE 110 Mepe NOCTYIIIeHHS,

Jluunble gena CUCTEeMATHU3WUPVIOTCA BHYTPH TOJOBOIO  pasjena OfnMcH no
anhaBuTy, COACPKAT BHYTPEHHIOI ONKCH JOKYMEHTOB Jlea.

Hegonyctumo co3ganmue Tak Ha3biBaeMblX «HApPAA0B» JHYHBIX /e, Korja
HECKO/ILKO JTHYHBIX jle/1 CLUMBAIOTCS B OAHO J€N10, T.K. HapyluatoTes obliue npuiHaku
(hopmupoBaHMs A€ M NOPSAOK PaboThI € JOKYMEHTAMH OFPaHHUYEHHOTO 0CTYNA;

6) Tabenu M Hapaawl yvera pabouero BpemeHM (NMpH BPeHbIX M ONACHbIX
YCNOBUAX TPYAa) (DOPMUPYIOTCA 1O  CTPYKTYPHBIM TMOApasgeneHusM, andasury
(hamuanii 1 XPOHONOI UK,

7) AOKYMEHTHI O NPOM3BOJACTBEHHBLIX aBAPUAX W HECYACTHBIX Cayuasx (aKThl,
JAK/THOUEHUS], OTUETBI, IPOTOKObI, CIIPABKH) (HOPMHUPYIOTCA 10 XPOHONOTHM. TTpr 3TOM
BBILLIEHA3BAHHbIE JOKYMEHTBI 00 aBapusiX ¥ HECYACTHBIX CAYVUYAAX Ha MPOM3IBOJCTRE,
CBA3AHHLIE C KPYIHBIM  MaTepuaabHbiM - viepboM MW 4enoBeYeCKHMH KepTBamu
(pOPMHPYIOTCH B OTAENBHBIE Aena;

8) HeBOCTpeDOBaHHbIE TPY/OBLIE KHHKKH XpaHaTca no andasuty (pamuauii u
KaK/Jas W3 HUX SABIAETCA CaMOCTOSTENbHOW eAMHWLICH XpaHeHWsi, BHOCATCH B
CaMOCTOATENLHYIO OMUChH Je1 110 THYHOMY COCTaBY,

[Mogimska HEBOCTPEDOBAHHBIX TPYAOBBIX KHWAEK TPaAMLIMOHHLIM NEpPerieTom
(HUTKaM#u B YETBIPEe NPOKO/Id) HE J0NYCTHMA.

5.3. Ilpasuna odgopmiaenus gen

24. Jlena no AMYHOMY coOCTaBy nojnexar noaHomy odopmaenwmio. [Moanoe
ohopmieHHe aena npejycMaTpHBaeT:

- MOALIMBKY jena;

- HYMEPALIHIO IHCTOB B jlene;

- COCTABAEHHE NHCTa-3aBepuTens jena;

- COCTaB/IeHHe B HEOOXO0AHMbIX C/1yHasix BHYTPEHHEH ONHCH JOKYMEHTOB J1e1a;

- oopmnerue pekBHINTOB 00N0KKH /leN1d 110 VeTaHoBeHHOI dopme,

25. JIOKYMEeHTBI B /Ie/1aX 10 IMYHOMY COCTABY NO/LLUMBAIOTCA HA YeThIPE NPOKo/Ia
NPOUMHLIMH HHTKAMH B TBepAYI0 00NI0XKKY W3 KaproHa, M3 jJefa yAaasiorcs Bee
MOCTOPOHHHE TpeAMeThl (CKpernkH, 3aknaaku u ap.). Tlogiimexka A0KYMeHTOB jena
MPOBOAMTCA € YUETOM BO3MOKHOCTH CBODOJHOrO UTEHWSl TEKCTa BCEX JOKYMEHTOB,
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JAT, BH3 M Pe301oLMii Ha HUX. TeKCT He JO/KeH BbIXOJAHTH 33 JIMHHIO NOJIHBKH
(nepenieta), a UCTLI HE JOJKHBI BBICTYNATL 3a Kpas o0noxku. B cnyvasx, Korja
TEKCT Ha JIOKYMeHTe pacnonoxeH OJM3KO K Kpaw J/IMCTa, K TakoMYy JIMCTY
NoAKAEHBaeTCA  nonocka Oymard, 33 KOTOpPYIO  JAOKYMEHT  MOALIHBAeTCH
(nepenneraercs) B Aen0. B Hauano jgena BKAAALIBAETCH YMCTBbIA JIMCT, NOBEPX HEro
KapTOHHBLIH (anbuuK WHpHHOM 1 — 1.5 cM; B KOHLUE Jena MnoMEeLaeTcs JIUCT-
3asepuTenb. Bcece geno, cocroswee w3 ganbumka, 0Oenoro  wMcTa,  rpynibl
NMPOHYMEPOBAHHLIX  JIHCTOB M JIMCTa-3aBepPUTeNs  YKAAAbIBAETCA  BHYTPhb
NOArOTOBJACHHONW KAPTOHHON Nanku BIVIOTHYIO K ee cpejHemy Crufy W npuilHBaeTcs
Ha 4 MNPOKOAA TOABKO K HHAKHEH 4acTH nankd. BepxHss 4acTe MNankd ocraercs
cBobOAHON ana obecneverHus cBODOHOIO OTKPLIBAHKWA 1814,

26. B uensnx obecneveHnss COXPaHHOCTH H 3aKPenIeHns nopsajika pacnonoxeHus
JOKVMEHTOB, BKTHOUEHHBIX B /1810, BCE ero IMCThl, KPOMEe YHCTRIX, THCTa-3aBepuTeNs U
BHYTPEHHeH OMUCH, HYMEPYHITCH B BaJIOBOM NOpsAAKe apabckuMu LMdpaMu, KOTopbie
MNPOCTAB/SKOTCA B NPAaBOM BepPXHEM YI/Y JIKCTA JOKYMEHTa TPOCTBIM TPadHTHBIM
KapaHJaliomM WKW HyMepaTopoM. YnorpebneHue HepHUN W LIBETHBIX Kapadjallied nns
HYMEPaLnH TUCTOB 3anpetaercs. JIMCTbl BHYTPEHHEeH ONMHUCH HYMEpYIOTCS OT/e/1bHO.

JIucTbl Aen, COCTOALUHX M3 HECKO/LKHX TOMOB MW HacTeHd, HYMEpYioTcda no
KaKA0MY TOMY H/IH MaCTH OT/€/1bHO, HaYHHaA C NepBoro,

CrnomeHnblit naucer Gonsoro gopmara (A3, A2) pazsopauHBaeTcad H HyMepyeTcs
B PABOH YacTH BepXHero noas sucta. [pu stom auct moboro opmarta, NOAWMTLIH 34
OAHH KpaH, HYMepyeTcs Kak OJHH AHCT; @ IMCT, CI0KEHHBIH U NOJALLMTBINA 33 CepeiiuHy,
MOAAEHKHT NEPELIHBKE H HYMEPYeTCH KakK OJJHH JIUCT,

Ecaw' K AokyMeHTY (MCTY) NOAKAEeHbl OJAHWUM Kpaem Jpyrue JOKYMEeHTbl
(BCTAaBKM TEKCTa, BbLIPE3KH, PacuyeTHbIe JMCTKM W AP.), TO Ka¥/AblH JOKYMEHT
HYMEPVeTCH OT/e/IbHO, O4epPeHbIM MOPAAKOBLIM HOMEPOM.

[MoalwnTsIe B 1€/10 KOHBEPTLI C B/IOKEHHAMH HVMEPYHTCA: BHavale KOHBepT, a
3aTeM OuepeHbIM HOMEPOM Kaxj0e B/IOXKeHHe B KOHBepTe.

Ecan B Hymepauuu JHCTOB JONYUIEHO MHOrO OWHKOOK, BCE Aeno HyMepyercs
3aHOBO. [1pK ITOM CTapbie HOMepa 3a4epKUBalOTC OJHOH HAKAOHHOH YepPTOH, U PAAOM
CTABHTCA HOBbIH HOMep nucta. B KOHUe gena cocraBiasercd HOBas 3aBepHTe/IbHas
Ha/MHCh, NPH TOM CTApaf 3aBepUTe/IbHas HAANHUCh 3a4ePKHBAETCH, HO COXPAaHAETCA B
JeNe; BHOCATCA TAKKE HCMPABJIEHHA BO BHYTPEHHIOI) OINMUCh, HIH ONHMCH COCTABARTCS
3aHOBO, [lpH HanMuMK OTAENbHBLIX OWKMOOK B HYMepauHH AHCTOB B fAeax npH
NMOArOTOBKE WX K CAdYe B APXHBHBIH OTAEN JOMNYCKAaeTcHs o COridCoBaHHIO C HUM
yrnorpebaeHne IMTepHbIX (€ DYKBEHHBIMU JONOJTHEHUAMK ) HOMEPOB JIMCTOB.

[Mocne 3asepuieHds HYMEPALMK TMCTOB COCTABNACTCHA 3aBePUTENbHAA HA/ANHUCh,
KOTOpds pacnoaraercs B KoHLe jgena.

27. 3apepurenbHas HAANMChL COCTABISETCH B JIe1I€ Ha OTJAeNbHOM JIMCTe-
jasepuTene gena (npunoxenwe Ne 2). B HeH uMdpaMu W nporucelo yKasbiBaeTcH
KO/HMYECTBO JIMCTOB B JaHHOM  jejle, OTMedarorTcss ocoDeHHOCTH  OT/e/bHbIX
JIOKYMEHTOB (HOMEpa /AMCTOB € HakneeHHbIMH doTorpa@uamMi, [JOKYMEHTAMH,
BBIPE3KAMH M3 raser, HoMmepa KpynHOMOPMaTHbIX JIMCTOB; HOMEpPa KOHBEPTOB C
BAOKEHHAMH M KOMHYECTBO BAMKEHHMH) W  (H3HYECKOro COCTOAHHA JOKYMEHTOB
(nomapku, Hepa3bopuMBbId TEKCT, NOPBAHHBIE THCTE U P, ).
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3apepuTenbHan  HAANUCHL  TIOANUCLIBAETCA €@ COCTaBUTeneM ¢ VKa3dHHeM
paclunpOBKH NMOANMKCH, HAMMEHOBAHHUA JIOJKHOCTH H /1aThl COCTABIEHMHS.

3anpeuaeTcs BLIHOCHTL TUCT-3aBepuTenb Ha 00I0KKY /ie/1a WK YHCTLIH oBopoT
nMeTa nocneaHero aokymewrta. Ecad aeno nogwmto wam nepennetredo Ges GnaHka
JIACTA-3aBepuTens, OH Jo/KeH ObITh HakKJAeeH 3a BEPXHIO YacTh JMCTa Ha
BHYTPEHHIOK CTOPOHY 00/104KH B KOHLLE Jena.

28. [Ona yuera [JOKYMEHTOB ONPeje/ieHHbIX KaTeropui (AMuHble  jena
pabOTHHKOB, AHUYHBIE KAPTOUYKH pabOTHHKOB, /HLEBbIE cHeTa PaDOTHHUKOB (KapTOYKH-
CrpaBKH, PACYETHLIE BEJAOMOCTH), COCTABIACTCA BHYTPEHHAS ONMCHh JOKYMEHTOB jena
(npunoxenue Ne 3).

BHYTpeHHsAs ONKUCh AOKYMEHTOB /1e/1a COCTaBAAeTCA TakKe Ha 0ODbeMHBIE j1e/1a 110
AMYHOMY  COCTaBY, €Ca¥ OHH CHOPMUPOBAHBI 110  PAIHOBHAHOCTAM JOKYMEHTOB,
3Ar0/I0BKM KOTOPBLIX HE PACKPLIBAIOT KOHKPETHOE COAEPKaHHe JOKYMEHTOB, C LeNbl0
yueTta ¥ Bonee DbICTPOro HAXOMAEHHA JOKVMEHTOB B Jlene.

BHYTpeHHss OMUCL  COCTaBAseTCs  CTPOro nocne Toro, Korga Bce jena
chopMHPOBaHLI, @ COAEPKALMECS B HX COCTARE TUCTHI NPOHYMEPOBAHLI KAPAHAllIoM B
BEPXHEM MNpaBom yray. JIMCTbl BHYTPEHHEH ONMCH JOKVMEHTOB jJefla HYMEepYIOTCH
orjienbHo apabckumu L pamu. KonMuecTBo AMCTOBR BHYTPEHHEH OMMCH VKa3blBaeTcs
B /IMCTE-3aBEPHTENIC YePEe3 3HAK «*+» U Ha 0DNOKKe j1eN1a Hepes 3HaK «+»,

JIMCThI  BHYTpPEHHEH ONMCH MOAIMBAIOTCA B  Havane jena. Ecm  aeno
nepenieTeHo WA noawnTo OHe3 OGnaHka BHYTPEHHEH ONMWHCH  JIOKYMEHTOB, TO
COCTABNEHHAA 10 VCTAHOBACHHOH (opme BHYTPEHHAA ONMMChL NOJAKIeHBaeTCs 34
BEPXHHI KpaH K BHYTPEHHEH CTOPOHE NULEeBoH 0010KKH Jena,

BHYTpeHHAA ONMMCh JAOKYMEHTOB [1€/1d COCTaBIAeTCA Ha OTAENbHOM JIMCTE M0
VCTAHOBAEHHOW (opMe, KOTOpas COACPMHT CBEJeHHs O [MOPSAKOBBIX HOMepax
JIOKYMEHTOB /jle/1a, WX PEerucTPalMOHHBLIX MH/EKCaX, /jaTax, 3arofoBkax M Homepax
AUCTOB /1€13, Ha KOTOPBLIX PACNONOKeH Kadk/bii JJOKVMEHNT.

K BHYTpeHHEH ONUCH JOKYMEHTOB Jle/la COCTABIAeTCH HMTOroBas 3anuchb, B
KOTOPOH VKasbiBaeTcs UWDPamMH M NPONHCLI0 KOMHYECTBO BK/IIOMEHHLIX B Hee
JOKYMEHTOR, d TAKXKe KOJIMYECTBO JIMCTOB BHYTPEHHEH OIUCH,

BHYTpeHHss ONMUCh JIOKYMEHTOB Jiefla  NOJMUCLIBACTCH  COCTaBUTeNeM
YKa3aHHeM PactuMpoBKH MOANMUCH, HAUMEHOBAHHA JOKHOCTH W [JaThl COCTABACHHS
OIMHCH.

[Tpu M3MeHeHHH COCTaBa JOKYMEHTOB Jefa (M3bATHH, BK/IOUeHHH JOKYMEHTOB,
3AMEHbI MX KOMHSAMH H /IP.) 9TH H3MEHEeHHsl OTPAXKAIOTCA BO BHYTPEHHeH onucu B rpade
«[lpumeyaHme» CO CCbIIKAMM Ha COOTBETCTBYIOUIHE aKThl W NpH HEoDXOAHMOCTH
COCTAB/ACTCA HOBASA UTOrOBas 3anMch.

29, O6noxKa (THTYALHBIA JMCT) JAena no AMYHOMY coctaBy oopmasercd 1o
ycraHoaeHHon Qopme (npunosenue Ne 4). Hagnuew Ha obnoxkax jgen (Tomos)
CAeAVET BBINOMHATL YepHuaamu, pazbopunso, 6e3 cokpaujenuit. Ecam Ha oGnoxKy
HAK/IEMBAETCS THTY/IbHBIA JIUCT, H3TOTOB/IEHHBIH MEYaTHbIM CnocobOM, TO HaJANHCH Ha
HEM MOXKHO Nevatarb. THTYIBHBIH JHCT PEKOMEHAYETCH HAK/IeUBAThL C HAKJIAKOH Kies
Ha BCIO MOBEPXHOCTb JIMCTA C TeM, uToObI N0 HUM He 00pa3oBLIBANOCH NYCTOT,

30. Ha obnoxke jlena yKa3biBAKOTCH PEKBU3WThI: HAMMEHOBAHUE OPraHH3aliiu M
ee HernocpeCTBeHHas MOJAYHHEHHOCTh, HAMMEHOBAHHE CTPVKTYPHOIO NojpasjieneHus,
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HH/EKC Jles1a, HOMep ToMa (4acTH), 3aro/IOBOK Jle1a (TOMa, YacTH); KpaiHHKe AaTbl Jed
(ToMa, 4acTH); KOJAMUYECTBO /INCTOB B Jjene (ToMe, 4acTH); CPOK XpaHeHWs jena;
apXMBHBIA WAQP Aena.

PekBH3WTLI, rpocTaBnsieMble  Ha  00/10KKe  (THTYABHOM JIACTE)  Aena,
ohOpPMASHOTCS CrieAy oMM obpaszom:

1) pekBusuT «HaumenoBanHe OpPraHM3aluHd» YKasblBAeTCA TMOAHOCTLIO, B
UMeHHTeNbHOM  najgexe. [loaHoe HaMMEHOBAHWE  BLILLECTOSMLICH  OpPraHM3alMM
YKa3bIBAETCA Haj HauMEeHOBAHWEM OpPraHM3aluM (TaKKe B WMEHWHTEIBHOM Tajiexe).
Ecn  opranusaluss  MAM  BBILIECTOALIAA  OPraHM3alua  MMEeOT  COKpallleHHbIe
HAMMEHOBAHMSA, TO OHH VKa3bIBAOTCA B CKOOKAX Noc/ae rnoaHoro HaMMeHOBaH!A,

2) pexBW3MT «HaumeHOBaHHe CTPYKTYPHOrO rojpasjenenus» odopmasercs B
COOTBETCTBMM C VTBEPKJAEHHON CTPYKTYPOH (LUTaTHbIM PACTHCaHHEM) OpraHHu3aliiH.
[py M3MEHEHMH HAaUMEHOBAHUA OpPraHH3auMM  (CTPYKTYPHOTO Mojpasjesenus) B
TEUEHHE MEepPHO/la, OXBAThIBAEMOTO JIOKYMEHTAMH Jlena, WaW Npu nepejave jena B
APYTYIO OPraHM3aLMIo (CTPYKTYPHOE Nnojpasjenerie), Ha oDIoXKKe JieNa J0NHChIBAeTCA
HOBOE HAWMEHOBAaHHE 3TOH  OpPraHM3aldd  MIW  OPraHM3alHH-IpaBorpeeMHHKA
(CTPYKTYPHOrO NOAPa3eneHus), a npexHee 3aK/M04aeTcst B CKOOKH,

3) B peBu3uTe «Mugekc gena» npocrasiserca uupposoe obozHavenne (MHAEKC)
Jle/1a 10 HOMEeHKIaType JAe;

4) PeKBM3MT «3arooBoK jAena (ToMa, 4acTH)» NepeHoCHTCA W3 HOMEHKIATYphl
e/l OpraHu3aliui, B HEODXOAUMBIX C/IYHasix B 3aro/0BOK BHOCATCH YTOMHEHHA: HOMEpd
NPUKA30B, NPOTOKOAOB W JpP. 3drofoBOK JO/IKEH COOTBETCTBOBATL COACPKAHHIO
JOKYMEHTOB B jiene, 3aronoBoK A0/KeH ObITb KPaTKMM M B TO JKe BPeMA MO/HO
PACKPBIBATL COACPKAHHE MOAILUNTBIX B A€10 JOKYMEHTOB. B 3aro/ioBke yKasbiBalOTCH
BH/BI MMEHOLIHXCH B JleN1e JOKYMEHTOB, MX dBTOP H M0 KaKOMY OHH BOTpOCY.

EcnM HauMeHOBaHWE Je/la He packpbiBaeT cojlepKaHue NOJALWHTBIX B HEM
NOKYMEeHTOB («/lokymeHThl 1o 3apaboTHoi nnarte», «[1puKasel No Kajpam» M i),
COCTaB/ASETCH HOBOE HAWMEHOBAHMEe, OTpaxalollee CoAepMaHue NOAWHTHIX B Jene
JIOKYMeHTOB, H 0b/10)KKa Aena nepeopopmiseTca. Ecin geny Helb3a Aath 04HO obLyee
KpPaTKOe HaWUMEHOBAHWE, TO 3dro/loBOK COCTABAAETCA MNYTEM 000DLIeHHA CXOAHBIX
JIOKYMEHTOB WJIH Nepeumcienns Hanboaee BakHbIX,

B KOHIE 3arojoBKOB [le/l, COAepMHalliMX KOMWH JOKYMEHTOB, MpPOCTaB/IAETCH
otMeTka « Kornuus. Mo/ MHHOCTb JOKYMEHTOB /1e/1d B 3ar0/I0BKe He OrOBapHBAeTCH.

B Tex cnyuasnx, KOraa Ae10 COCTOMT U3 HECKOIbKHX TOMOB (uacreit), Ha 00N0KKY
KaX/I0ro ToMa (Mactu) BLIHOCMTCA OOLLMH 3aro/oBOK jena, a npd HeoDXOAHMOCTH -
3aroJ0BOK Kad/10ro ToMa (4acTtu).

B HeoOXOAMMBIX C/AyYaaX B 3aro/ioOBOK Jena BHOCATCA AONOJHHTENbLHBIC
CBEAEHMS W YTOMHEHHA (MPOCTAaBAAKITCA HOMEPa MPHKAa30B, NPOTOKO/0B H Ap.);

5) B pekBusure «Kpaitnne aartbl jena (ToMa, 4acTH)» YKa3blBaloTCA rof(si)
JaBe/ieHHs H OKOHYaHuA J1ena B Aen0npor3BojCTBe,

JaramMu jen, CojlepKalMx pacnopajMTe/bHYy JOKYMEHTALHIO, a TaKkxe /s
A€/, COCTOALIMX U3 HEeCKOJIBKMX TOMOB (UacTei), sBIAOTCA KPaiHHe /1aThl JOKYMEHTOB
Jena, T.e. Aatel (YMCA0, Mecsl|, roj) perucrpatuu (CoCTaBaeHHs) CaMoro paHHero M
CaMOro NO3JHer0 JOKYMEHTOB, BKIIOWeHHbIX B jeno. [lpu 3tom uucno (Asyms
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uudpamu) 1 roj obosnavaroTcs apabckumu yudpamu, HaBaHue MeCcala MUILeTCH
CAOBOM,

Jatamu jen, cofepxaiiux pacriopajuTenbHy0 JOKYMEHTALMIO, /IS KOTOPOH
TOYHAA [JAATHPOBKA HMEeT BAXKHOE 3HAUeHWe, d Takme ANA e, COCTOALMX H3
HECKO/NbKHX TOMOB (Hactei), ABASIOTCS AaThl (MMCAO, MECsL, TOA) Perucrpaiuu
(cocTaBneHus, MOCTYM/IEHHUA) CaMOro paHHero M Camoro Io3/Hero J0OKVMEeHTOB,
BKIIOMEHHBIX B €110,

KpaiHuMH aataMu JHYHOro Jjena ABASIOTCA /JlaThl NOANWUCAHMA [MPHKA30B O
NpHeMe ¥ VBOJIBHEHHH 1L{d, Ha KOTOpPOe OHO 3aBeeHo.

Ecan genom apaseTcs x)ypHan, TO AaTol Jena OVAVT TOUHbLIE Ka/ICH/apHbIe JaThbl
MepBOH U NOCAEAHEN 3anucel B KYpHane.

[Tpu obo3HaueHMHM AAT jAeNa CHavald VKasbiBAeTCH UMCI0, 3aTeM Mecsill ¥ ro/.
Yucao u rog obo3xavaiorcest apabCkumu  uudpamm, HasBaHue mecsua — C10BOM,
Hanpumep: 15 cenrabps 2020 roga;

6) pexksu3nT «KonuuecTBo AMCTOB B jlene (TOME, 4acTH)» MNpPOCTaBnseTcs Ha
OCHOBaHHWH JIHCTA-3aBEPHTENA JeNa;

7) pekBu3uT «CpoK XpaweHust Jjena» TepeHoCHTCs Ha oDnoxKy Jena w3
COOTBETCTBYIOUIEH  HOMEHKNATYPhl  Jle/1  NOCAe  CBEePKH  ero  no  THIOBOMY
(BEAOMCTBEHHOMY ) NEPEeYHIO JOKYMEHTOB € YKa3aHHEM CPOKOB MX XPaHEeHHS,

Ha penax no nmyHomy coctaBy pekBH3MT «Cpok xpaHenus jgenar» ohopMmiaseTcs
cneaviowuM obpasoM: « XpaHuThb 75 net» Anbo «Xpauntb 50 ner»;

8) pexkBu3InT «ApXUBHBLIA wwMdp agenar» (COCTOMT W3 HOMepa doMga, HOMEepa
ONMCH M HOMEpa Jlena Nno onucd) Ha oDA0KKAX Jlen no AMYHOMY  COCTaBy
MPOCTABAAETCA YEPHUIAMM TONBKO NOCAE BKAKOUEHMS ITHX [ B FOJ0BLIe pa3jiens
CBOJAHBIX Onuced, cornacoBaHubix ¢ IIMK Ynpasnenust apxusamu CBepanoBCKON
0bnacT U YTBEPHACHHS PYKOBOAWTENEM OpraHu3auuu (A0 3T0ro oH npocTaBisieTcs
Kapauaaiuom),

6. OcobeHHOCTH COCTABNACHHSA OMTHCH HA JOKYMEHTBI 110 JIHMHOMY COCTaBy
6.1. O61me NPHHLMITLI COCTABICHHA OIMHCH

31. Ha Bce ynopsjoueHHble JOKYMEHTHI M0 JIHYHOMY COCTaBY COCTABJAKITCA
onucu aen (npuaoxeHue Ne 5).

Onucs  aen  —  3TO  ApXMBHBIA  CNPaBOYMMK, MNpeACTaBastounin  coboii
CHMCTEMATH3INPOBAHHbIM NMepeyeHb 3aroJ0BKOB A8 U NpegHazHaueHHbIH 418 PaCKPbITHS
COCTaBa W COAEPaHMA 1€, 3aKPenIeHns HX CHCTeMaTH3allun BHYTPH dona U yyera
aen. OQHOBPEMEHHO ONHUCH JAeN ABAACTCH YUETHBIM JOKYMEHTOM H OCHOBHBLIM BH/I0M
HAYUYHO-CIIPABOMHOrO anmnapara K /JOKYMeHTaMm, oDecneymsatouium  onepaTHsHbIA
nouck aen. OtaenbHas onuch npejcrasnset cobon nepederb Aen ¢ CaMOCTOATEeNbHOH
BA/IOBOH (MOPAAKOBOH ) 3aKOHYEHHOW HYMepaLine.

[lepesi BHECEHMEM  3aro/lOBKOB  Jlel B ONMCH  MNPOBEPAIOTCH  KA¥ecTBO
(hopmupoBanus W oopmnenus aes. [pu npocMmoTpe gen NPoBEpsAIOTCA: COOTBETCTRHE
3ar0/0BKA Jiena COACPKAHWIO JIOKYMEHTOB B JleNie; MPaBMILHOCTL OQOPMIEHUA M
FPVIINHPOBKH JIOKYMEHTOB, BK/IHUYEHHBIX B 1€/10; Ka4ecTBO NOAIIMBKH WX nepeniera
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Aena; NPaBHALHOCTL HYMEpPAliMM /IMCTOB /i€/1a; Haluuue B jene, B HEODXOAMMBIX
CAYMAsX, BHYTPEHHEH ONMCH Jiefla W €€ NPaBH/ILHOCTh; NPABHILHOCTE O(QOPMIIEHH
ODAOKKH A€/1a; HAMYHE W MPaBUILHOCTL 3aBepUTEeNLHON HaanucH aena. B cnyuae
oGHApYKeHHs HapYLIEHUs YCTAHOBAEHHbLIX NIPaBuA (HopMupoBanus W opopmaeHis jen
OHH J10/KHBI DBbITH YCTPAHeHbI.

32. OnucarenbHas CTaThd ONMCH Jlel N0 JIMYHOMY COCTaBy BK/OUaeT B cebs
CEYHOLIME 2NeMEHTbI:

- NOPAKOBLIH HOMEP Jlena (ToMd, 4aCTH) MO ONUCH;

- MHJEKC Jena (Toma, HacTH),

- 3aro/IOBOK Aena (ToMa, 4acTH), NOAHOCTLIO COOTBETCTBVIOUIMH €ro 3aro/IOBKy
Ha 0DN0MKKe jena,

- aara gena (Toma, 4acTu),

- CPOK XpaHeHus jiesa (Toma, yacTH),

- KOIHYeCTBO JIMCTOB B Jlesie (ToOMe, YacTH);

- NpUMeyaHue.

33. [lpu COCTaBNeHWM ONMCH AEN OpraHM3alMH  HeoOXoaHMo CcobMoAaTh
craepytole TpeboBaHus:

- KaX/10€ JIe10 BHOCHTCS B OIMHCh M0j] CAMOCTOATE/IBHBIM NOPAKOBEIM HOMEDOM.
Eciu 18710 COCTOMT M3 HECKObKMX TOMOB (HacTei), TO Kax/bli TOM (4acTb) BHOCHTCS
B OIMUCh 110/] CAMOCTOATEILHBIM HOMEPOM,

- CHCTeMaTH3all|a e B ONHCH M NPHCBOEHHE HOMEPa OMNUCH YCTaHAB/IHBACTCH B
OPraHU3aLMM No COracoBaHUI0 C aPXHBHBIM OTAE/IOM;

- rpadbl ONMUCH 3AMOMHAIOTCA B TOMHOM COOTBETCTBHH C TEMH CBEACHHAMMH,
KOTOPbIE BhIHECEHB! Ha 0DN0XKKY Jena;

- rpada onucu «llpumedanne» HCNOL3YETC AN OTMETOK 00 0coBeHHOCTHX
H3MUECKOro COCTONHMSA A€, 0CODeHHOCTAX HOPMHUPOBAHUA H AD.

34, B KOHLe ONMCH BCAEA 3a MociegHeH onucaTtesibHOH CraThbed JIe1aeTcs
MTOrOBAs 3anuch, B KOTOPOH yKasbiBaetca (UM(pamMH W NMPONHCLKD) KONIWYECTBO [ed,
YHCAALMXCA 110 ONMUCH, NepBbid W NOCAeAHWH HOMEpd jen o OMNMCH, a Takxe
OroBapUBalOTCs 0COOEHHOCTH HyMepaluW jen B OnucH (IWTepHbie HOmepa Aen
NPONYLEHHbIE HOMEPa).

35. Onucs Aen Opraiu3aliu NnojnUckLIBaeTcs ee COCTaBuTeIeM ¢ yKa3dHHeM ero
NOMKHOCTH. K ONMMCH J1eNl OpraHu3al{ii COCTABISeTCs HayUYHO-CIIPABOMHBIN anmapar,
BK/IIOUAIONMI  THTVABHBIH  JIMCT,  JIMCT  1EPEeMMEHOBAHHH W Npeauciosue
(MCTOpHuecKyio cnpaeky). Mocse corsiacoBanus onuceit aen no amutomy cocrasy 3IK
Ynpaenenus apxuBamu Ceepan0BCKOH 00nacTH 3a COOTBETCTBYIOLIMH NEPHOJ, ONHCH
YTBEPAAET THKBHAATOP (KOHKYPCHBIN YIIPaBasioLmii).

6.2. TTops0K BKIHYEHHA €1 B 0NTHCH

36. Bce MMeloupecs BH/bl JOKYMEHTOB, yKa3daHHbie B nyHkte 17 Hactosilei
[MamaTku, vaule scero npH Hebonbuiom obveme JOKYMEHTOB BK/IKOYHAKOTCA B OAHY
ONUCh e M0 JIMYHOMY cocTasy. [IpHHLMN CHCTEMATH3alMH e B OnNHCH —
XPOHO/IOrMHECKH-HOMHHA/IbHBIA (OMHCL A€/TMTCA HA TOZIOBbIE Pa3fienbl, d B Kak/0M
FO/IOBOM  pa3jene OnuCH  JOKYMEHTbI  Pacnosaralorcd 1o UxX  3HAUHMOCTH,
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COOTBETCTBYIOILIEH MX NOPAAKY nepeuncienuss B nyukre 17 vactosiuei [Mamarku).
JTOKYMEHTBI, 3aMeHAIOLIME TTPH HEODXO0AUMOCTH IHLIEBLIE CHETd, NOMELIAITCS B ONHCH
Ha MECTO NMIEBbIX cueToB. [JJOKYMEHTbI, NOATBEPKAAIOLIHME 3aHATOCTL Ha paborax €
TAKE/ILIMH, BPE/HBIMH M OMACHLIMW YCIOBHAMM TPYAd, NOMELLAKOTCH B OMHCL BbILLE
aKTOB M JIOKVMEHTOB 10 paccAeA0BaHHI0 HecHacTHbIX cayyaes. [1pu Boasiiom obneme
OHOCO BM/@ JAOKYMEHTOB (Hanmpumep, jMuHble jena, HesoctpeboBaHHble TPYAOBLIE
KHWXKH, aKThl PacC/1eI0BaHHA HECHACTHLIX C/IYYaeB W T.J.) Ha TaKHE BW/IbI JOKYMEHTOB
MoryT ObiTh  COCTaBAEHbI OTAE/bHBIE OMUCH Jen 10 JMYHOMY  COCTaBy ¢
NOCASAYIOUMMH NOPAAKOBLIMHA HOoMepamu. K Homepy onuck aobasasercs DYKBeHHbIH
MHJEKC, ONPEASIAIOLIMH COCTAR OMUCH (JIMYHBLIH COCTAB), HANpUMep:

Onwuck Ne 1-n gen no amyHomy cocrasy 3a 2004-2021 roawt;

Onuck Ne 2- 71 THUHBIX €71 YBOJIEHHBIX cOTpyAHUKOB 3a 2004-2021 rojs;

Onuck Ne 3-n HeBoCTpeDOBAHHBIX JOKYMEHTOB (TPV/OBBIE KHHXKH, AWITIOMbI
U Ta.) 3a 2011-2012 roasl.

6.3. HDPHAUK COCTABJIEHHA HAVUHO-CINIPABOYHOIO alnapaTtd K OnHcH

37. K onucu jaen AHKBHAMPOBAHHOM OPraHu3aliii COCTaB/ACTCA HayuHO-
CMPABOMHLIA annapar, BKIIOYMAIOWMH THTV/IbHBIH JIHCT, JIKCT MepeMMeHOBAHHH ¢
NpeAncIoBue  (HeTopuueckyto  cripasky). [lpH HeoOXOAMMOCTH  Takke MOTYT
COCTAB/ISATLCA OT/1aBICHHA, CITHCOK COKPaLLIeHHH,

Turynbubiid  uet  (npuaosende Ne 6) K ONUCH  BKIOYAET  CIEVIOLLHE
PEKBHINTLI:

- MOAHOE HAMMEHOBAaHWE apXMBHOrO OT/ena, B  KOTOPLIM  NEpejaroTcs
JIOKYMEHTHI;

- HaUMEHOBAHME OPraHM3aluu (C vKalaHueMm NojUMMHEHHOCTH MPH €e HaJAHYHK)
J@eTC COrJIaCHO VCTaBy B BMJE O(GMUMAABHO NPUHATOrO MOAHOrO W B CKODKax
COKPAILEHHOI0 HA3BaHHA OPraHH3aliuu.

[TpH wm3MEHEHMM Ha3BaHHA OPraHH3alMd HAM  ero NojABeJOMCTBEHHOCTH B
TeyeHHe MepHoAa BPEMEHH, 3@ KOTOPbIH COCTABAEHA OMMCh, HA THTYJILHOM JIMCTE
VKa3biBAeTCs B [OC/AEJ0BATE/ILHOCTH MePeMMEHOBAHHH, NPHYEeM T10CAe  Kax/0ro
OYEPEAHOr0 HAMMEHOBAHHA YKa3biBalOTCA HAYabLHAA U KOHEYHas JaTta CyLeCTBOBAHUA
OpraHu3aliMi Noj JAaHHbiM HadsaHueM. HauanbHas M KOHeuyHas jJaTbl HAMMEHOBAHWH
JAKOTCA B COOTBETCTBMM C JIaT@MM BbI1aui CBUETENLCTB O PeruCTpaly WIMEHeHUH B
Yertan, CBA3AHHBIX CO CMEHOH HAMMEHOBAHMA OPraHu3auMu. 3TH JIaThl JO/DKHBI TOUHO
COBNa/aTh CO CBEJACHHSIMH O NMEePeHMMEeHOBAHMAX, YKA3aHHBIMU B TIPEJUC/IOBHH K OTHCH,
HCTOPHYECKON Cnpaske.

Ha TurynsHOM 2Mcre  yKaswiBaetcd He Dosee  3-X  nepeMMeHOBaHM.
[Mpn 1x GONBLIIOM YMC/Ie H3 THTYIBHOM JIMCTE NPHBOAUTCA 0C/IEHEe HAMMEHOBAHKE
OpraHu3aliy, a BCe NepeMMeHOBaHMA  JaloTcd  Ha  OTAE/NIbHOM  JIMCTe  —
Jucte nepermeHoBanuit (npunoxenne Ne 7), nomeiiaemMom BCAej 3d THTV/IBHBIM
NTHCTOM.

[MpeaucnoBue (MCTOpHYECKas CrpaBKa) K ONMCH COCTOMT M3 JIBYX HaCTeH:
MCTOpMYECKOH W apxeorpadmueckod. B MCTOPHYECKOW  uacTu  npejnc/ioBus
(MCTOpUYECKOH  CNpaBKH) K OMHCH  OTPE&KAKOTC B XPOHOJIOTHUECKOM



16
MOC/AeA0BATENILHOCTH  CAGAYIOUIHE  CBEJAEHMS,  XapaKTePH3VIOLIHE  HCTOPHIO
oDpasoBaHus, AEATENLHOCTH W IHKBH/ALINK OPraHH3alMm:

- pacnopsjuMTeNbHbIe aKTbl M PErHCcTPalHOHHBIE JIOKYMEHTBI O CO3/1aHHH,
npeobpasoBaHuH U TMKBH/IALIMK OPraHu3aliiu;

- KPAHHME J1aThl AESTENLHOCTH OPraHH3aLuu;

- OCHOBHbIE HarnpasieHus (BH/bl) JEATe/IbBHOCTH OPraHu3allHi B COOTBETCTBHH C
VCTABHBIMH JOKYMEHTAMH H UX H3MEHEHMUS;

- Macwrrab gedaTesbHOCTH OPraHu3alivM, COoCTas CHCTEMBbI NOABEJOMCTBEHHbLIX
OpPraHu3aLiiM,

- MECTO OpraHM3alMu B IKOHOMHYECKOH (0OLIECTBEHHO-KYALTYPHON) MKH3IHW
pernoua;

- U3IMEHEHUS B HAIBAHHWH M NOJYHHEHHOCTH OPraHu3aliMH;

- CTPYKTYPa OPraiu3aliMy 1 ee H3IMeHeHHs,

B apxeorpadmueckol 4actH npegHcaoBHs (MCTOPHYECKOH CrpaBKH) K OMHCH
NPHBOAATCA CAEAYIOLIHE CBEJeHH:

- KOJIMYECTBO /1e/1 B ONHCH M KpalHHe JaThl Je;

- COCTAB [IOKYMEHTOB OINHCH,

- Ha/IMuKe Jiel, BLIXOAAILMX 3@ XPOHOJIOrHYeCKHe rpaHHLibl POHAA U NPHYHHBI HX
BK/IOYEHUS B ONUCH;

- 0CODEHHOCTH (POPMHPOBAHHMA, ONMHCAHHA W CHCTEMATH3allHK 3aroJOBKOB /e,
HaJMyYyHe CNpaBoMHOro annaparta K OMWCH, OCHOBHBIE MNPHUHLIKILI €0 COCTaBACHHS W
MOPAAO0K NOAL30BAHUA UM,

- NepeYeHL OTCYTCTBYIOUMX JOKYMEHTOB € VKa3aHHEM XPOHOJOTHYECKHX
NEePHOAOB M NMPHUUNH OTCYTCTBHA;

- CBEJEHHS O HAMYMM CrNpaBkH 00 OTCYTCTBHH JIOKYMEHTOB M0 /IMMHOMY
COCTABY C YKa3aHHeM /1aThl ero COCTAaB/IEHWA W HOMepa,

- CTeNneHb COXPAHHOCTH JJIOKYMEHTOB.

[MpeancnoBue NMOANMCHIBAETCA COCTaBUTENEM (C VKa3aHHEM ero AO/DKHOCTH M
JAThl COCTAB/ICHUA) M NOMELLACTCA B Hadale OMUCH, 10Cne ornasieHns (NpuioxeHne
Ne 8). Obpaszel odopmaeHHs npeauc/1oBHa (MCTOPHYECKOH CrPABKH) K ONMCH C
NO/IPOOHBIMH NOACHEHHAMH M0 COCTAB/ICHHIO NPHBEEH B NPHA0KeHHH Ne 9,

[pH HaNMHYMK B TEKCTE ONMUCH JIKOO NPenCcIoBUA (MCTOPHYECKOH CIIPABKH)
COKpalLeHHi B 00a3aTensHoM nopajke oopmMaseTca CrMCOK COKpalleHHi,

B CnHCOK COKpaleHWil BHOCATCS BCe COKPALLEHMSt C/I0B W [OHATHH,
yIoTpebaseMblX B ONUCH, Kpome 0DLLeNPUHATLIX, 8 TAKAKE COKpallleHHble 0D03HaYeHmus
Ha3BaMKMi opraHoB M opranusaumil. ObulenpuHATbIe COKpalllenud, He Tpebyroume
CrIeLMaNbHBIX PasbACHeHWt (T.e., T.4., Np. U Apyrye), oDO3Ha4aloUIHe Ha3BaHHe Mep
MaCChl, BpEMEHH, NPOCTPAHCTBA, OTHOCALHECA K LUH(PaM M HE BbI3bIBAIOILMM [BOSIKOTO
TONAKOBAHHUA (KI', MHH., CM, M W IpyrHe) B ClIHCOK COKPaLleHHH He BK/IIOYaKoTCA.

B cnucke cokpawleHnit B andgasdTHOM NOpAjAKE C/eBa  pacnosiaralTcs
COKpallleHHBIE CI0BA W MOHSATHS, a CrpaBa yepes THpe JaeTcsa UX noaHoe obosHaveHuwe
(npunoxenune Ne 10).

38. B Ttom cnyyae, ecad COCTaB JIOKYMEHTOB M0 JIMMHOMY COCTaBY SBJIAETCA
HEeMoAHbLIM (VTpaTa, nopuya W Jp.), COCTaBAAETCA CMNPaBKa O HENoJHOTe COCTaBa
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AOKYMeHTOB. [laHHblii (akT oTpaxkaercs B Npejuc/oBUH (MCTOPHUYECKON CrpaBke) K
OITHCH.

CripaBKa COCTaBasfieTcd M NOANHCHIBAETCH  JIHKBHAATOPOM  (KOHKYPCHBIM
YIPaB/sOUMM) M 3aBEPAETCH NevaTsio (npuioxerne Ne 11),

7. TpeGoBanus K apxHBHBLIM KopoOKam J1sl XpaHeHHs JOKYMEHTOR

39. TMockoneKy 00A3aHHOCTBIO /IMKBHAATOPA (KOHKYPCHOTO YTIPaBAsiFOLLero)
ABJIICTCA NEpeAdda Ha MYHUIHNAILHOE XpdHEHHE JOKYMEHTOB 10 HYHOMY COCTaBy
JUKBWAUDYEMON  OPraHu3alii B 3aKAPTOHMPOBAHHOM  BMJIE, MOCAE  3aBEPLUIEHHHA
YNOPALOUEHHA JOKYMEHTOB 110 IMYHOMY COCTaBY OCYUIECTBASETCH 3aKYVINKA apXHBHBIX
KOpPODOK /11 XPaHeHHs JIOKYMEHTOR 110 /MYHOMY cocTasy. KonuuecTso dPXHBHLIX
KOPODOK pacCuMTBIBAETCA MCXOAS M3 KOJMHUECTBA e/, MOANeKalUX [epejade B
dPXHBHLIA OTAEN, M UX Pa3MepoB.

CraHfapTHasl  apxuBHas  KopoOKa  Jjyin  Jen  CTaHgapTHOro  pasmepa,
CHOPMHPOBAHHBIX M3 JOKYMEHTOB, O(OPMICHHBIX Ha aucTax Qopmara A4, umeer
caeayrouMe pasmepsl: gauHa — 380 mm, wMpuHa — 285 mwm, Beicota — 170 mm.
TexXHHYECKHE YCTOBHA Ha ee U3rOTOBICHHE [PeACTaBAeHbl B NpHAOKeHnH No 11,

40. HecrangaprHas apxuBHas KopoOKa /18 XpaHeHWs JMIEBBIX CYETOR,
OopMIeHHBIX B KHUTax (opmara A3, HMEeT CieAyIoLHe pasmepbl: AanHa — 450 mm,
wupuHa — 340 mMm, Beicota — 190 mMm,
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[Mpunoxenne Ne 1

kK TlamaTke nNo nNOAroTOBKE K nepejave
HA  MYHHUMOATLHOE XPAHEHHEe AOKYMEHTOR
M0 JAHUHOMY  COCTABY  HKBHHPOBAHHBIX
opravurianuil CepoBCKOro ropojackoro okpyra

Bnauk g8 nucem IMape CepoBCKOrO ropoAcKkoro oKpyra
OTKpBITOrQ aKLIHOHEPHOro obuecTBa
« » MUMA, OTHECTBO, (haMHIHA

VeamaeMmeii(asn) uma, oTuecTro!

Petennem ApburpaxHoro cyaa Ceepanosckoit obnactu ot 03 asrycra 20___
roga no aeany Ne OTKpbITOE aKuHoHepHOoe 0D1eCcTBO « "
(cokpaiiennoe  naumenopanwe —  OAO  « »)  OBIIO  NPH3HAHO
HEeCOCTOATENLHBIM (DaHKPOTOM), OTKPBITO KOHKYPCHOE MPOM3BOJACTBO (NpuiaraeTcs).
Kouxkypcusim  ynpasmsiouiim OAO  « » VTBepAJIeH — (amunus, wums,
OTUeCTBO.

OTKpLITOE aKLMOHEpHOe ODIECTBO « » 0Dpa3opaHo Hd OCHOBAHUH
petnenust O6utero cobpanus yupeaureneii (Egunctsennoro yupeaurens) ot 05 uions
20___ropa, nporokon Ne .

O6mecrso Haxoanaock no aapecy: 620981, r. Cepos, yn. S

MpaBonpeeMudK  (BHILECTOSIAA OPraHu3aisn) OTCYTCTBYET, OpraHu3aliui-
NpeALecTBeHHUKOB He HMeN0Ch.

B ceam ¢ nukBHganded OPuiectea B COOTBETCTBHH C 3AKOHOAATE/LCTBOM
Poccuiickoin  ®egepauun  npowy  Bac NpHHATE  Ha  MYHHUWNAIBHOE  XpaHeHWe
JOKYMEHTBI M0 THYHOMY COCTaBYy: NMPHKasbl, JIMUHbIE jel1a W KapTOUKH YBOMCHHbLIX
pabOTHMKOB, JMLEBbIE CHETA [0 HaudcneHuio 3apaboTHOM nnatel  pabOTHHKAM,
KVPHANBI yueTa BbiJaud TPYAOBbIX KHikeK, Tpubansutensuuiii obbem cocrapiser
120 nen 3a 1997 — 2022 roas.

[Tpunoxenne: Ha 4 1. B 1 K3,

KOHKYPCHBINA YIPaBAAIOLLHH
OAQO « » N.0. Pamununa
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[Tpunoxerue Ne 2

k [lamarke no nNOArOTOBKE K NEpeaavue
Hid  MYHHULHNAILHOE XPAHEHHE [0OKYMEHTOB
N0 JAMYHOMY  COCTaBY  JIHKBHMPOBaHHBLIX
opradusayuin CeposCckoro ropoackoro okpyrd

JTUCT-3ABEPUTEJIb IEJIA

B jene noAWwuTo ¥ npoHymeposato 125  (C€To ABajuars NfTh) J/IHCTOB
(Undpamu B NPONKCEIO)

C Ne 1 no Ne 125 , B TOM uucIe:
JIMTEPHBLIE HOMEpa JTHCTOB
MPONYLeHHbIE HOMEPa THCTOB
+ JIMCTOB BHYTPEHHEH ONMHCH

OcoOeHHOCTH HH3HYECKOTrO COCTOAHMS Homepa ancros
H QOPMHUPOBAHMSA fle/1ad
1 2

HaumeHOBaHHE  AOJIKHOCTH
paboTHHKa (MoanMcs)

(Pacimdpobra NoArHoH)

i i 20
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[Mpunoxenue Ne 3

K [lamarke 10 MNOArOTOBKE K nNepejaqe
Ha MYHMUMNATLHOE XPaHEHHE [OKYMEHTOR
no JWYHOMY COCT@BY [HKBHAHPOBaHHBIX
opradu3atmi CepoBCKOTro ropoAcKkoro okpyra

BHYTPEHHSAA OIMMUCH
AOKYMeHTOB gena Ne
Homep | PervcTpauoH b i Hara 3arofoRok AOKYMEHTE Homepa [Mpumevara
CTPOKM | HH/EKC IOKYMEHTA JOKYMEHTA NMCTOB Jiena
) - N 3 4 5 6
Lo | 17.08.2014 JIAUHBIA  AHMCTOK TI0 YHETY 1 |
Kaapon !
7 | 17.08.2014 | Jamenenme o npueme  Ha 3
| pabory
3. | BCBNe 1756912 14,06.2006 | Korma gunioma 4
4. | No 93-n 18.08.2014 | INpuka3 aupextopa ofiuiecTna 5
| 0 nMpHeme Ha paboTy
Dol Ne 103 18.08.2014 Tpyaosoi gorosop b
6 | Ml 15.05.2015 HononunrensHoe 9
| corndalleqHue K TF_'I'JI,{FB{JM}I'
AOTOBOPY
¥ | 18.10.2016 Jaspnedue ob yBoALHEHUH 11
Ne 161-n 19.10.2016 [Mpukas aupextopa obiecrsa 12
0 NPeKPALLEHHH  TPYAOBOro
Aorosopa
Uroro 8 (Bocemb) AOKYMEHTOB.

(umdhpasmu 1 NIPONUCHID)

KO/M4ecTBO IMCTOB BHYTPEHHEH OTMTHCH 1 (oauH) :
{(urhpavi B NPOTHCLID)

HaumMeHOBaHHE A0/KHOCTH NHLA,
COCTAaBMBILIETO BHYTPEHHIOK
OMUCh JOKYMEHTOR /€18 . O. Pamunua

o ”» 20 T:




[punoxenue Ne 4

k [lamMATKe nNo NOArOTOBKe K nepejaue
H3 MYHHLIMNANLHOE XPAHEHWE JOKYMEHTOS
[0 NHYHOMY  COCTaBY  JIHKBMAHPOBAHHBIX
opraiun3atiny CepoBCKoro ropojckoro oKpyra

Mecro ANA NPOCTABAEHUA LITaMIla apXHBHOIO OTI€E/14
AIMMHHCTPALHH CE‘DDBCKDFD ropoicroro okpyra

3AKPLITOE AKUMOHEPHOE OBLIECTBO
«CEPOBCKAfA ®UPMA «YPAJIJOMHAPEMOHT»
(3A0 «Ceposckast UpMa « Y pangoMHapeMoHT»)

OEJJONe____ TOMNe____

[Mpuka3bl Ne 1-n¢ - Ne 250-1¢ aupekTopa o0LiecTsa no MYHOMY COCTaBy pabOTHUKOB
3a siBapb — mail 2018 roga

9 sinBaps - 15 man 2018 r.

(. No
On. Ne
I, Ne

Ha 250 nucrax
Xpauutb 50 ner MK



OTKpbITOE aKLHOHEpHOe 0011eCTBO

i

k)

Dong Ne

OIMUCh Ne
J1e1 10 JIMMHOMY COCTaBY
3a 2012-2014 rojp!
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[Mpunoxenue Ne 5

kK [lamATke no nogrotoBke K nepeaave
Ha MYHMUMNANLHOE XpaHeHHe JIOKYMEHTOR
Mo AHYHOMY COCT@BY  JIMKBHAHPOBAHHbIX
opranuialiid CepoBCROro ropoAckoro okpyra

YTBEPXK/IAK)

KOHKYPCHBII yripaBasiionMi
0DAO « »

N.0. Pamunns

" 20 I

Homep | Mnaesc Iaronosok gena Kpaitnue garut ‘ Cpox Konu- Mpume-
n'n Aena XpaHEeHHA YeoTHO HaHEe
nucTos |
I 2 3 4 | 5 6 | 7
2012 rog
| [pykazel Nz 1-n - Ne 250-n | 08 gunapa — 1 50 aer 250 |
L anpextopa obulecTsa no AHMHOMY 15 man 20021 DMK
cocTany palioTHHKDD 33 HHBADL -
Mait 2012 roga |
2. Mpukaswt No 251-n - Ny 340-n 01 wionn- 50 aer 235 |
AupesTopa ofuecraa no THaHOMY 26 aexabpn 2012 r, MK
cocTany paBoOTHHKON 33 HIOHb — |
Aekabpn 2012 rojga -
3 Nuunoe peno. Nerposa Wpuya 09 numapr 2012 1. 50 ner 13
Meanonda 15 aexalipa 2012 r. ANK
4. JTaunbie kaprodukn pafoTHukons, 2012 r. 50 ner 46
vaonedusix 8 2012 rogy 1K
5. Kaprouxn-cnpasku no 2012, 50 ner 247
HaMMCAeHH0 JapaboTHol niatw INK
paborikam 3a 2012 roa
2013 roa
B. TMpukaze Ne 1-n - Ne 229-0 10) aunapa- 50 ner 230
JAMPEKTOPA OBUIECTRA 10 AHUHOMY 25 pexabpa 2013 r. MK
cocTasy pabornukos 3a 2013 rog
7. JIUHBIE KapTouky paboTHUKOS, 2013 r. 50 ner 150
vaonennsx 8 2013 rogy K
f. Kaprouks-cnpanks no 2013 r, 50 ner 247
HauHe neys 3apaborioil naars ANK
pabiorTiukam 3a 2013 rog
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— == . 2014 ron -
9, MpuKaisl Ne 1-n - Ng 2170 11 aubaps- 50 ner 225
AMpexTopa 0BUeCTBA MO AHUHOMY 25 pexabpa 2014 1. AlK
cocrasy paborhixos 3a 2014 rog
10: KapToqsM-Crpankys no 2014r, 50 net 210
HAMHC ACHIIO 3apaboTHOR naaTw JNK
paborunkam 3a 2014 rog |

B JaHHBIH pa3gen onmcH BHECEHO 10 (necsats)__ aen, ¢ Ne _1_no Ne __10_, B
TOM YHCJIE: IMTEPHBbIE HOMepa: ___ HeT

NPONyLeHHbIe HOMepa: Her

HaumeHoBanue J10/KHOCTH

COCTaBHTENS ONUCH [Moanuce PacumdpoBka noanucH
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[Tpunoxenne Ne 6

Kk [lamaTke no noAroToBke K nepejaue
Ha MYHULMNANLHOE XpaHeHWe AOKYMEHTOB
Mo JHYHOMY COCTABY  AMKBHAWPOBAHHBLIX
opravm3aimi CepoBCKOro ropoAcKkoro okpyra

ApPXHBHbBIH OTA€N agMHHHCTPalMH CepoBCKOro ropojackoro okpyrd

3AKPLITOE AKLUMOHEPHOE OBLIECTBO
«CEPOBCKAA ®UPMA «YPAJTAOMHAPEMOHT»
(3A0 «Ceposckaa pupma « Y pagoMHAPEMOHT)

(27 okTsabps 1989 r. — 21 mapra 2011 r.)

hom1 Ne

Onuck Ne 1-n
J1e71 THYHOMY COCTaBy
1989-2011 rojs!




(27 okTsibpsa 1989 r.—
23 okrsbpsa 1992 r.)

(23 okTabps 1992 r—
28 okTabps 1994 r.)

(28 okTsabpa 1994 r.—
24 vrona 1997 r.)

(24 wiona 1997 r.-
21 mapra 2011 r1.)
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[punomenue Ne 7

Kk [lamaTee no nNoAroTOBRE K nepejaue
Hd MYHHUMIANBHOE XPaHEHHE JQDKYMEHTOB
Mo JHYHOMY COCTABY  /IHKBHJIMPOBaAHHBIX
opraddiauni CepoBCKoro ropojickoro okpyrad

TUCT NMEPEMMEHOBAHMIA

CepoBCKHIA (uanan apeHHoOro npejrnpuaTis
TpecTa « Y panjoMHapeMOoHT»

ToBapHILIECTBO C OFPAHUYEHHOH OTBETCTBEHHOCTbIO
«Y panoMHAPEMOHT»

AKIMOHEPHOE 0DLECTBO 3aKPLITOTO
THNa «CepoBckas (hupma « Y paiiloMHAPDEMOHT»

3aKpbITOE aKLIMOHepHOe 0D1LeCcTBO
«CeposcKas (hHpma «Y pangoMHapeMOHT»




[Tpunoxenne Ne 8

Kk T[lamsaTke no nNOAroTOBKE K Nepeaave
Ha MYHMLMNAALHOE XPAHEHHE [OKYMEHTOB
no  NHYHOMY COCTaBY /IHRKBHAMPOBAHHLIX
Opradu3anui CeposCcKoro ropoackoro okpyra

Or'TABJIEHHUE

[pearncaoBHe K ONTACH NE .iviuiiie i s 3
CrMCOK COKPAIBHHI 410 vvvvecresirartiiiiiiiiiirst st srsibescianeeaaanas 5
2R FOm i T e e e e T R e s v g e ki 6
R S N o v e s e i U T i ey A I S A S A% ¥ SN Ty e e Y b
2103 b dl o+ B O S e G O e DR R e i, e 8
PR TN oo s s FEamones Bakamensm s e ST By LN Same 9
2 b (o 1 e SR e ene Boramr e T e B e 10
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Ipunoxerne Ne 9

K [lamsaTke nNo noAroTOBKe K nepejaue
Ha MYHHUMNA/NLHOE XPaHeHHe JAOKYMEHTOB
Mo AWYHOMY COCTABY  IHKBWAMPOBAHHbLIX
opradu3auni Ceposckoro ropoACcKoro oKpyra

MCTOPHUYECKAS CITPABKA
K Gouay Ne  OTKpbITOE akijfoHepHoe 001eCcTBO « »
3a - rO/bl

Pewtenmem O6ugero cobpanus yupeaurenei (EAHHCTBEHHOro yupejaurens) or

05 uronn 20 ru;l,al Ne co3ano OTKpeITOE akimoHepHoe ob1ecTBo « »
(cokpauennoe HaumeHoBanue — OAQO « ») (panee O6uecTBo). (ApXHBHbIH
orjaen aaMuHucTpalu CepoBCKOro ropojckoro okpyra, ¢. Ne __on.__, a4, ., 1. )

ObuecTBo OBUIO 3aPErHCTPHPOBAHO M MOCTABMEHO Ha y4verT B MexpaloHHON
uHcnekunn MegepanbHoit Hanorosoi cy#x0e1 Poccun Ne 4 no Ceep/ioBCKo obnacri’
20 vrona 20___ ropa, o uem Obls1a BHeCeHa 3anuch B EAMHBLIA rocyAapcTBeHHbIH peectp
IOPUAHYECKMX /ML M BbIJAHO CBM/ETE/LCTBO O TOCY/AapCTBEHHOM Perucrpaiuu

HOPHAHUYECKOTO /THLA CepHs Ne 4. (Tam e, A. , 1. )
Obuecrso AeHCTBOBANIO HA OCHOBAHWMW YCTapa, YTBEPKAEHHOro oT 15 MIOHS
20 roga. M3 ycrasa cneayer, uro OOWIeCTBO OCVIIECTB/ANO CAEAVIOUIHE BH/bl

NesTe/IbHOCTH:

- TOProBas, TOProBO-3aKVTIOYHAA, TOPrOBO-NOCPeAHHYECKAsA, CHAaDAKEHUeCKan W Apyras
KOMMEPYECKdA JAeATe/NIBHOCTh fﬂ TOM 4YHCAE ONTOBdAHA, PO3HHYHAA H KOMMCCHOHHAH
TOProBs);

- peksiamHas ¥ MHPOPMALIMOHHO-CTIIPABOMHast J1eATe/IbHOCTD,

- HHBIE BH/bI JEATeNLHOCTH, He 3anpeljeHHble JeHCTBYIOLHM 3HKUHD,I],£ITEIH:E‘I‘BDMB.
(Tam xe, . [ T )

1. 3n0eCh K Aanee Npu YINIOMHHAHKWK B TEKCTE J1aT KaK1as OpraHu3aliua CTaBuT CBOIO aary.

2. [epsas noanan 6ubrHorpaduueckan ccbiika,

3. 3aeck u aanee npu HeoOXOAMMOCTH YKa3’aHHd HAWMEHOBaHHS HANOrOBOr0 OpPraHa yKaiblBaercd
NOTHOE HAMMEHOBAHKWE HANOTOBOro Opraxa, PakTHYeCKH BLIAABLLLT0 CBMAETENLCTBO O PEruCTPatinm,
4. 3aeck M janee CepHAs W HOMEp CBMJETeNbCTBA, KOTOpPble HEoDXOAMMO YKasate B TEKCTe,
0003HaueHb! B NPABOM HHKHEM VIY CBH/ETENLCTEA, BbIJAHHOID HAMOTOBLIM OPraHoMm.

5. IosTopxas Gubnnorpadmuveckan CCLIIKA HA TOM e INCTe

6. YKaswiBalOTCA OCHOBHBLIE BHALI AeATENLHOCTH (Te, MTO (AKTHUECKH OCVIeCTBASIMCL) B
COOTBETCTEHH C YCTasoMm,
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Peinennem Apbutpaxtoro cysa Csepanosckor obaactu or 07 anpens 20T,
no aeny Ne ObuectBo npu3HaHo OaHkporoMm. B OTHOLIEHHH HEro
OTKPLITO  KOHKYPCHOE MPOH3BOACTBO. KOHKYPCHBIM  yNpaB/siiolMM  YTBEPAH/IeH
(hamumms, wuma,  oryectBo). (ApXMBHBIH  OTZen  aAMMHHUCTpaluH  CepoBCKOro
rOpo/ACKOro okpyra, . Ne __,on.__, A. __, 1. _)

B ceazn ¢ aukeuaanuen OAO « », JOKYMEHTBI 110 IMYHOMY COCTaBy
OGLeCTBa NOACOTOBACHb! /A Nepelaud Ha MYHMUMNAABHOE XpaHeHHe B apXUBHbIH
oTen agMuHucTpaliun CepoBCKOro ropo/ickoro okpyra. B pesynwrare }fnupn,qcmemm
JOKVYMEHTOB COCTAB/1eHA OITHCh Nu __Jlen no audomy cocrasy 3a 2000 - 20227 rogn B
KOAHYeCTBe ( Ynen.

Cocrap ONHCKH: NPHKA3bl AUPeKTopa o01ecTBa No TMYHOMY COCTaBy 3a OKTADPb
2000 r. - asrycr 2021 r., TpyfOBbIE JOrOBOPLI ¢ PaDOTHUKAMH M JIOTIOJHUTE/IbHbIE
cornateHus K Hum 3a oktadbps 2000 r. — wionb 2020 r., mMiesble cyera 1o HauHC/IeHHo
sapaborthoii naatel paborimkam obuectsa 3a okrabps 2000 r. - 213-22 [,y JHUHBIE
Kaprouku (. T-2) ysonenusix padboruukos obiecrsa B 2006-2009 rr.”

Onuck  cocrtap/ieHa 1o XpoHonoruu. [ena, cogepaijue JAOKYMEHTbLI 3a
HECKO/ILKO /16T, BHECEHBI B ONMUCH 10 MepBOMY roay.

OnMch UMeeT ceyiolmre 0cobeHHOCTH:

- B npukasax AMpekTopa no JAMYHOMY COCTaBy HapylleHa HyMepalus 1o npuuuHe
M3BATHA TIPHUKA30B M0 EXerojHbIM OTNVCKaM, TaKkKe WMEHTCA MNPHKasbl, B KOTOPbIX
OTCYTCTBYIOT NOANMCH AMpekTopa nubo pabotHuka Obuiecrsa.

JInuHble Kaprouku paboTHHKoB chopmupoBanbl 1o andasuty (amHIMH M
BHECEeHB] B OMKCH 110 NePBOH [1aTe YBOAbHEHUH.

YCTaHOBAEHO, YTO JOKYMeHTbI O0LIecTBa No TMYHOMY COCTABY COXPAHM/IMCh He
B noaHom obwveme.'’ BBuAY VIpaThi B ONMCH OTCYTCTBYIOT NPHKasbl AMPEKTOPd
obIecTsa no AMYHOMY COCTaBy 3a ceHTADpL — aexkabpes 2009 rosga 1 aMuesbie cuera rno
HauHCoeHuio 3apaboTHoi riatel pabotiukam obuecrsa 3a 2011 roga,.

[TepeuncieHHBIe JOKYMEHTEI TIPEANON0KHTENLHO ObLIM YTEPSAHL! NIPH nepeesje
YACTH CTPYKTYPHLIX NOApasieneduii obuiecrtsa B Apyroe 3jjaHue, B rpoLecce KoToporo
HE TMPOBOAMAOCH [POBEPOK HaNMuMA JOKYMEHTOB /[0 MW MNocae nepeesjia, HX
BOCCTAHOB/IEHHE HEBO3MOKHO.

B cBA3M € yTpaToH JOKVMEHTOB COCTABIEHA CIIPaBKa 00 OTCYTCTBHM JJOKYMEHTOB
NO AHYHOMY COCTABY OT «____ » 202__roga Ne __

HepocTpeboBaHHbIE JIMUHBLIC JOKYMEHTLI paboTHUKOB B 0011eCTBE OTCYTCTBYIOT,
NOCKOJBRY BblldHEI I)HﬁﬂTHHKEIM npH }"HUJ]I-:HEIIHH.

)

. YKassisaorcs haktHyeckue ro/ikl, 3a K0Topbie 00pa3oralbl JOKYMEHTLL

YKasniBaeTca HakTHueckoe KOAHYECTBO e B ONHCH LINQPaMH 1 8 CKOOKax Nponuch.

9. TTpHBOAMTCA MOAHBIA NEPEUEHB JOKYMEHTOB, (PAKTHHECKH BKIIOUYEHHBIX B OMHCh.

10. B cayyae OTCYTCTBMA OTAENLHLIX BMAOB JUKYMEHTOB B ONMCH TPH HX YTPATE NPHBOJARTCH BHAM OTCYTCTBYIOUHX
ADKYMOHTOR, rodkl, 3 KOTOPRIE fE0d OTCYTCTBVHIT, VEAILBIHTOR (MRHUHHBL YTPATHR W NPHBOANTCH CORINKA  HA
COCTARMCHHYIO NapannensHo CHpasKy ofi OTCYTCTRMH AOKVMEHTOR 110 AHYHOMY COCTABRY f_LtM:IT.IM& H|JFIME[1H{]-T::1 CIpaBKd =
cm. NMpunosenue MNe 11 & HMamarke).

=
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fdena B OnMHUCH  CHCTEMaTHU3MPOBAHBLI 110 XPOHOMOIHYECKH-HOMHHAILHOMY
NPU3HaKy. PH3IHUECKOE COCTOAHME JOKYMEHTOR Y/0BJIETBOPHTE ILHOE,

K onucu cocraBneH Hay4yHO-CIIPaBOMHMbLIH  annapar: THTYJABHLIA  JIHCT,
OriaBjeHue, NpejucaoBe, K oHay - UCTOpHUYeCKas CrIpaBKd.

Hayuno-rexuuueckas obpaboTka JOKYMEHTOB M COCTABIEHUE OITUCH MPOBEACHb
B COOTBETCTBHM C TpeDoBanusamu «[1paBun opranu3aumu XpaHeHus, KOMIUIEKTOBAHMS,
YUeTd M HCNoab30BaHHA JOKYMeHToB ApxuBHOro ¢onpa Poccuickon degepain u
APYIHX  dpXMBHBIX JOKYMEHTOB B OpraHax rocy/JapCTBeHHOH BAACTH, OpraHax
MECTHOI'O CAMOYTIPABAEHUA M OpraHu3auMax» (VTBepA/IeHbl NPUKa3oM MHHUCTEPCTBE
Ky/AeTyphl Poccuiickon Degepaipy ot 31.03.2015 Ne 526).

KOHKYpPCHBIH ypasastouHi
0AQ « » .0, damuans

i » 20 roga
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[Tpunoxxenne Ne 10

K [lamaTKe no nNOAroTOBKE K nNepejave
Hd MYHHLMNAALHOE XpaHeHHe JOKYMEHTOR
noe JHYHOMY COCTaBy JTHKBHAHPOBaAHHBIX
Opraiulatui Ceposckoro ropoackoro oxpyra

CMUCOK COKPALLIEHUI

O00 «TAP» -

Mexpaitonnas MPHC Poceun Ne 26 no
Crepanosckoii 061acTy -

ObuecTBo € OrpaHHUEHHOH
OTBETCTBEHHOCTHIO « Tena03HepropeMoHT»

Mexpaitonnas uucnekuma degepansHou
Hanorosoi cnyxbu1 Ne 26 no Ceep/i10BCKOM
obnacTu
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[Mpunoxenue No 11
Kk TlaMaTke nNoO NOAroTOBKE K Nepeaaue
Hd MYHHLMHIAIBHOE XpaHeHHe JIOKYMEHTOB
No AHYHOMY COCTaBy JMKBH/AHPOBAHHBIX
oprauu3alini CepoBCKOro ropoAckoro OKpyra

OTKpbITOE aKLIHOHEPHOE
0011eCcTBO « »

CITPABKA
16.06.202____

OO0 oTCYTCTBHH JJOKYMEHTOB 10
JTMYHOMY COCTaBY

Petuennem Apbutpaxuoro cyaa Csepanosckoit obnacri or 28.12.20__ no aeny
Ne OTKpBITOE  aKLHOHepHoe 00uecTBo  « »  OBINO
NpH3HaHO BAHKPOTOM M B OTHOLIEHHH HETO OTKPBITO KOHKYPCHOE ITPOH3BO/ICTEO.

B paMKax MoArOTOBKH JOKYMEHTOB 110 JHYHOMY COCTaBy 0DIiecTBa K nepedave
HA MYHMLMMANLHOE XPAHeHUE BbIABAEHO OTCYTCTBHE C/ICAYIOUIHX JOKYMEHTOB:

Homep Kpainue [Mprumtbl
3aro/0BOK jena
CTPOKH JaThl OTCYTCTBHA
1 2 J | 4 |
1 [MpHKa3ssbl redepassbHoro 1994 r. — | yBOABHEHME OTBETCTBEHHBIX jiull De3 |
JUPEKTOpa Mo JHYHOMY 1998 r. | cocTaB/ieHHd aKTOB nepejavuu
COCTaBy JAOKYMEHTOB
2 Jluessle cyerta rno 1994 r. — | YHHYTOKEHHE B PE3Y/ILTATE NOKApa
HAYMCIEHHIO 3apaboTHON 1998 r. | (3atonneHus 1 1.4.)
naaThi paboTHHKAM ,
3 Jlunbie gena 1994 r, — | He Obian nepejanbl KOHKYPCHOMY
YBOJIEHHLIX PabOTHHKOB 1998 r. | ynpaeasmouiemy
B KomuecTee 25 sen | _

[TepeuncaeHtbie JOKYMeHTbl He ObUIM NepejaHbl KOHKYPCHOMY YTIPaBastolemMy
[PH BBEAEHUN KOHKYPCHOIO NPOH3BOACTBA.

C wenwld BOCCTAHOBAEHMA WHOOPMALMH, COAEPAKALLEHCA B YTPAYEHHBIX
JIOKYMEHTAX, MpPOBEAEH aHanW3 COXPaHWBLUMXCA JOKYMEHTOB BPEMEHHOro Cpoka
XPaHeHHsl, He AaBILIHH NOJOKHTENbHBLIX Pe3yIbLTaTOB.

KOHKYpPCHBIN yrpasisiou{di
0OAO « » H.0. ®amunng




[punoxenue Ne 12

kK TlamMaTEe no NoAroToBke K nepejade
Ha MYHHLUMNAALHOE XpaHeHHe JIOKYMEHTOB
No  AHYHOMY  COCTaBY  IMKBHAHPOBAHHBIX
opranu3Iauuid CepoBCKOro ropojICKoro okpyra

TEXHUYECKHWE YCITOBUA

Hd H3roTOBJEHHE CTAHAAPTHBIX dAPXHBHBIX HDDHF}DH

APXHBHBIE KOPODKM M3rOTaBAMBAIOTCH M3 ropoKapToHa TOAMHOH 3 MM
MOBLILIEHHON BAAroCTOMKOCTLIO, Harpvika Ao 50-60 kr. OTKpbiBAOWAACA KPbILLIKY
pacnonaraetTcs Ha umpune kopobkn. Mecta cruba KpbillKH NPOKAeeHbl € BYX CTOPOH
KJIEHKOH IeHTOH Ha TKaHeBoH ocHope, Kpbilka OTKpbiBaeTCa BHHU3, (PMKCHPYETCH Ha
nunyuke. CTaHjapTHbie apXHBHBIC KOPODKW M3rOTABIMBAIOTCS CEAYIOLIEro pasmepa:
anuHa — 380 MM, mmpuna — 285 mm, BeicoTa — 170 MMm.

N3o0paskerue CTaHgapTHOH apxHBHOH KOPOOKH

170 ram

380 mw




