\\\\\

AZIMUHUACTPALIUSA CEPOBCKOI'O TOPO/ICKOT'O OKPYT'A
ITOCTAHOBJIEHUE

01.02.2024 Ne 92

ropop Cepos

O eHeceHuu u3meHeHull & Ilono0dceHue
00 apxueHom omodese aoMuHucmpayuu
Ceposckozo 20p00CKO020 OKpyaa,
ymeepyicOeHHoe nocmaHoe/1eHuem
aomuHucmpayuu CepoecKozo 20p00CK020
okpyza om 27.01.2022 Ne 82

B coorBeTcTtBUM C (emepanbHBIMM 3aKOHaMM OT 6 okTsa0ps 2003 roga
Ne 131-®3 «O6 o0O0mMx TIPUHLUIIAX OpraHU3allid MeCTHOTO CaMOYTIpaBJieHUs
B Poccmiickoii @eneparun», ot 22 okts6ps 2004 roma Ne 125-P3 «O6 apxuBHOM
nene B Poccuiickon Pefepaljvni», PYKOBOJACTBYSCh cTaTbed 26 YcraBa CepoBCKOro
TOpPOZICKOI'0 OKPYTa,

[TIOCTAHOBJIAET:

Buectu B Ilomoxenwe o0 apxXwBHOM oOThene aaMuHUCTpParuu CepoBCKOTo
rOPOZACKOr0 OKpYra, yTBep)K[JeHHOe ITOCTaHOBJIEHWeM agMUHUCTpanuu (CepoBCKOro
ropoickoro okpyra ot 27.01.2022 Ne 82 «O0 yrtBepxkaenuu ITomoxxeHus 00 apXUBHOM
otpene aaMuHUCTpaurd CepoOBCKOTO TOPOJCKOTO OKpyra», W3MEHEHHs, W3JI0KUB
ero B HOBOW peJakLiuu (TpuiaraeTcs).

I'naBa CepoBCKOro
rOPOZICKOTO OKpyra B.B. Cusukos



[Ipunoxxenue

K MTOCTAHOBJIEHWIO a[MUHUCTPALIUU
CepOoBCKOro ropoziCKOro oKkpyra
ot 01.02.2024 Ne 92

ITOJIOKEHUE
00 apxuBHOM OT/e/Ie afMUHUCTPanu CepoBCKOro ropo/icCKoro oOKpyra
(HOBasi peflaKIys)

I. O01He 1o/10)KeHud

1. ApxuBHBIM OTAen aAMUHMCTpaluM CepoBCKOIO TOPOJICKOTO OKpyra Co3ZaH
B LIeJISIX YIIPaBJ/IeHUs apXUBHBIM /1e/IOM Ha TeppuTtoprur CepoBCKOro rOPOJACKOr0 OKpyTa
(manee - apXyBHBIM OT/IEN).

2. ApXUBHBIM OTAeN SIBJISIeTCS CTPYKTYPHBIM MO/Ipa3/ie/ieHHeM aJMUHUCTpalin
CepoBCKOro ropojCKOro OKpyra.

3. ApXUBHBIA OT[e/1 B CBOEM JesiTe/lbHOCTH PYKOBOACTBYeTCs KoHCTUTyLMen
Poccutickoit ®enepary, deaepasbHBIMUA U 00/1aCTHBIMU 3aKOHAMU 00 apXHUBHOM Jiejie,
JPYTMMU  3aKOHO/IaTe/IbHbIMKA ~ akTaMu Poccurickor @ezfepaliui YW NPUHSTBIMU
B COOTBETCTBUM C HUMU HOPMAaTHBHO-TIPaBOBBIMM akTamMu CBepJ0BCKOM 00/acTu
B c(hepe apxuBHOrO fena, Y craBoM CepoBCKOro ropoCKOr0 OKpyTa, MyHULMIaIbHBIMU
NpaBOBbIMU akTaMd (CepoOBCKOr0 TOPOACKOTO OKpyra Y NpUKa3aMH, HWHCTPYKLUSIMHU,
MEeTOJUYeCKUMH yKaszaHusMU DesiepasibHOrTO apXWMBHOTO areHTCTBa, YTIPaB/IeHUs
apxvuBamu CBep/I/IOBCKOM 00/1aCT ¥ HACTOSIILIAM T10JI0’KEHHEM.

4. ApXUBHBIM OT[e/ OCYLLECTB/SIET CBOK [eATeJbHOCTb BO B3aUMOJEUCTBUU
C WCIOJIHUTEIbHBIMU OpraHaMH ToCyZAapCTBeHHOW Biactd CBepAJiOBCKOM 06s1acTy,
OopraHaMy MeCTHOT'O CaMOYIIpaB/IeHHsI MyHHLMITAIbHBIX 00pa30BaHUM, PAaCIIOI0KEeHHbIX
Ha Tepputopur CBepa/oBCKOM o06sactv, C OTpacieBbiMUA ((PYHKIIMOHATBHBIMH)
opraHaMM U CTPYKTYpPHBIMM TiOZipa3fienieHussMu  afgMuHUCTpaiuu  CepoBCKOro
ropoAicCKoro  Okpyra, [lymoii ropojackoro okpyra, KOHTpPO/IbHO-pPEBU3UOHHOU
KOMHCCHeH, u30upaTe/IbHOM KOMMCCHeH, TOCy/lapCTBeHHBIMUA, MYHHIUITAJIbHBIMU
yUpEeXXIeHUsIMU U MPeATIPUATUSIMU, FOPUAUUYECKUMU U (PU3UYEeCKUMU JTULIAMHU.

ApXUBHbIN OTAen ToAuvHsieTcs: TyiaBe CepoBCKOTO TOPOJCKOTO OKpyra Jiubo
JUILTY, UCTIOJHSION[EMY ero o00si3aHHOCTH. /[leATeNMbHOCTh apXMBHOTO OTjena
KOODAWHUDYeT DPYKOBOJWUTENb arrapata agMUHUCTpauud CepoBCKOrO TOPOACKOrO
OKpyra.

5. ApxwuBHBIN 0T/leq1 UMeeT O/1aHKH C yKa3aHWeM CBOero HavMeHOBaHWUsI, TlevaThb
CO CBOMM HavIMEHOBAaHWEM [IJi YA0CTOBEPEHUSI aKTOB, aDXUBHBIX CIIPABOK U BBITTACOK.

I1. OcHoBHBIE 3a/iaUH APXUBHOI'0 OT/e/ia
6. OCHOBHBIMM 33/la4aMy APXUBHOI'O OT/ieJ1a SIBJISFOTCS:

1) KkauecTBeHHOe KOMILJIEKTOBAaHME apXWBHOTO OTAena [Ji  TOBbILIEHUs
MH(MOPMalIMOHHOT0 MOoTeHIMaia ApxuBHOro oHga Poccutickoii @epnepariyy;



3

2) obecrnieueHre COXPaHHOCTU AapXMUBHBIX [JOKYMEHTOB KaK YaCTU WCTOPUKO-
KYJIbTYPHOT'O ZIOCTOSIHUSI TOPO/ICKOTO OKpyra v CBep//IoBCKOM 00/1acTy;

3) TMOoBbIlIEHWe KauecTBa W JOCTYMHOCTH MYHMIAIIATBHBIX YCIyr B 00/acTu
apXWBHOTO /lefla B COOTBETCTBUH C MHTepecaMy M MOTPeOHOCTSIMU TpaXk/iaH;

4) monynsipusauus uctopud CepoBCKOTO TOpPOACKOro okpyra, CBepJjoBCKOM
obmacTw.

II1. TTotHOMOYHA ¥ PYHKIMH aQPXUBHOIO OTAE/IAa

7. ApXUBHBIM OT[el B COOTBETCTBUUM C BO3/I0O’KEHHBIMM Ha Hero 3ajadyamu
OCYLLIECTB/ISIET CJIe/IIOLIME TTOJTHOMOUKS:

1) ympaBneHue apxwBHBIM [ieloM Ha TeppuTopurd CepoBCKOrO TOpOJCKOro
OKpyTa,

2) opraHu3alivs  XpaHeHWs, KOMIJIeKTOBaHUsl  ((opMupoBaHUs), yueTa
Y MCI0JIb30BaHUs aDXHUBHBIX IOKYMEHTOB U apXUBHBIX (DOH/IOB;

3) opraHusauys XpaHeHHWs, KOMIUIeKTOBaHUsI  ((popmMupoBaHMsI), yueTa
M UCIO/Mb30BaHUSI apXUBHBIX JIOKYMEHTOB, HaXOASIIUXCA B TrOCYy/lapCTBEHHOMN
cobctBeHHOCTH CBep//IOBCKOM 06/1aCTH M XPAHSIIUXCSI B aDXUBHOM OT/ieie;

4) pelleHMe BOMPOCOB O Iepejjaye AapXUBHBIX JOKYMEHTOB, HAaXOJSLUXCS
B MYHULIMIAJIBHOM COOCTBEHHOCTH, B cOOcTBeHHOCTh Poccuiickoit deneparium,
cybobekToB Poccutickoit defepaliyiv, MHbIX MyHULIUIAIBHBIX 00pa30BaHUM.

8. ApXUBHBIN OT/ZE/ OCYLIECTB/IsIET cyieytole QyHKLN:

1) B mensix peanv3alyM TOJHOMOYMS, YKa3aHHOrO B MOANYHKTe 1 myHKTa 7
HaCTOSIILIero MOJIOYKEeHHS:

- pa3pabaTbiBaeT W  peanu3yeT MYHHULMIAIbHbIE TPOTPaMMbl  Pa3BUTHS
apXMBHOTO Jiefa;

- OCYILIeCTB/IIeT TIOATOTOBKY TPOEKTOB MYHMIUIIAMBHBIX TPABOBBIX aKTOB
B YCTaHOBJIEHHOM c(epe esaTe/IbHOCTH;

- pa3pabarbiBaeT M obecrieurBaeT peasM3alldi0 OCHOBHBIX  HarpaBJIeHUH,
MepPCHeKTUBHBIX W TeKYIMX TIJIAaHOB pa3BUTHs apxUBHOTO Jlea B CepoBCKOM
TOPO/ICKOM OKpYTe, COCTaB/IsieT OTYeT 00 UX UCTIOTHEHUH;

- OCYI|eCTB/IIeT MOHMTOPUHT XpaHeHMs, yuyeTa W MCIOJb30BaHUS apXUBHBIX
JIOKyMEHTOB M peaju3yeT Mepbl [0 COBEpPIIEHCTBOBAHUIO apXWBHOIO Jieia
Ha TeppuTopyun CepoBCKOT0 rOPOACKOT0 OKPYTa;

- OCYILeCTB/ISIET MOHUTOPUHT TPaKTUKW TPUMEHEeHUsI HOPMAaTUBHBIX TTPaBOBBIX
aKTOB B apXUBHOM cdepe;

- uHpopmupyet riaBy CepoBCKOro ropoJCcKOro OKpyra 0 COCTOSIHUM apXHBHOIO
Aena Ha Tepputopur CepoBCKOI0 TOPOZCKOr0 OKPYTa;

- u3ydaer, 0000IlaeT W pacrpocTpaHseT  TiepeJjoBOM  OMBIT  PaboThI
MYHMIUTIANBHBIX apXUBOB W apXWBOB OpraHW3alui, OpraHu3yeT COBeIaHMs,
CeMHUHaphbl, TPaKTUUeCKWe 3aHATHUS [0 apXUBHOMY [lely M JIOKYMEHTallMOHHOMY
obecrieueHHI0 yrpaB/ieHus B Iie/iIX oOMeHa nHdopmMaryeii B chepe apXvBHOTO Jie/ia;

- OCYIIIeCTB/sieT B Tpejiefiax CBOeH KOMITeTeHIMM MeToAuueckoe obecrieueHue
JesiTeTbHOCTU ~ BEIOMCTBEHHBIX ~ apXMBOB  TOCY/IapCTBEHHBIX,  MYHUIUTIATbHBIX
yuUpeXXZieHul, OpraHu3aluii W TIPeATNpHUATHN, a Takke HerocyJapCTBeHHBIX
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OpraHu3alyi, y4acTByeT B MEPOMNPHUATHSX M0 COBEPIIEHCTBOBAHUIO U Pa3BUTHIO CETU
apXVBOB OpraHM3aLuy;

- OpraHu3yeT Y IIPOBOJUT TOPOJICKHe KOHKYPChI Be[JOMCTBEHHBIX apXUBOB;

- opraHusyer 00C/eZilOBaHUSI COCTOSTHUSI [IeJIOTIPOM3BOACTBA U obecrieueHUs
COXPaHHOCTU [OKYMEHTOB B  YUDEX/[EHUsAX, OpraHud3alusix, IpeArpUsATHsIX-
VMCTOUYHMKAX  KOMIUIEKTOBaHMS apXMBHOIO  OTJe/a, B  OpraHax MeCTHOIO
CaMOYTIpaBJIeHUs], MyHULIUNAIbHBIX YUPEX/EeHUAX;

- pas3pabaThiBaeT MeTOAMUECKWe pPeKOMeHJjal[ii 10 COBepIleHCTBOBAaHUIO
apXMBHOIO Jejia [Ji1 apXWMBOB OpraHW3alliii M apXWBOB TpaX[aH, [1eWCTBYIOLLIKX
Ha TeppuToprn CepoBCKOro rOPOACKOTO OKpYTa;

2) B LielsiX peayv3al[dyd TMOJTHOMOYMUS, YKa3aHHOTO B TMO/IyHKTe 2 MyHKTa 7/
HAaCTOSLLEr0 MOJIOXKEHUS:

- paspabarbiBaeT CIMCKW OpraHW3al[ui, B [eATe/lbHOCTH KOTOPBIX 00pa3yroTcs
NOKyMeHTbl ApxuBHOro ¢onzga Poccuiickoii Pepepanuu, BeJeT CUCTeMaTHYeCKYHO
paboTy 10 UX YTOUHEHHIO;

- OpraHusyeT B COOTBETCTBUM C YCTaHOBJIEHHBIMU CPOKaMM OTOOD apXUBHBIX
JIOKyMEHTOB OpraHW3aL|il Jj1s1 IOCTOSSHHOTO Y [JOJITOBPEMEHHOI0 XPaHeHUs, TIPUeM KX
Ha MyHULIMNaJIbHOE XpaHEHHUE;

- pa3pabarbiBaeT U peasnvi3yeT MepOIIPUSITHS 110 TOMOHEHUI0 APXUBHOTO (oHAA
Poccurickori ®epepauyyd  JOKyMEHTaMU JIMUHOTO  TIPOMCXOXKJEHHUS, 3aruCcsIMHu
BOCTIOMHHAHUH, MaTepuaniaMu (OTO-, KWHO-, BUIeOCheMOK 3HaMeHaTe/TbHbIX COOBITH;

- OCYLLEeCTB/ISIET XpaHeHWe apXMBHBIX JOKYMEHTOB, B TOM UHMC/e JOKYMEHTOB
ApxuBHoro ¢oHa Poccuiickon ®efepaiyy;

- OpraHu3yeT W OCYILIeCTB/sieT B YCTaHOBJIEHHOM  TOpsJKe  BeJeHue
roCy/JapCTBEHHOT0 yueTa JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii Pepepaiiuu
Y PYTUX apXUBHBIX JJOKYMEHTOB, XPaHALIUXCSI B aDXUBHOM OTJIeJIe;

- COCTaBJ/IsIeT CBeJeHUS] O COCTOSIHUM XPaHEeHHs JOKYMEHTOB B OpraHv3alusix -
VMCTOYHMKAX KOMIUIEKTOBAaHMSI apXWMBHOIO OT/e/la, HA OCHOBaHWW Ipe/CTaBIeHHbIX
OpraHu3alysMH NacropTOB BeJJOMCTBEHHBIX apXMBOB;

- TPOBOJWUT MEPOIPUATHSA TI0 CO3[aHUI0 ONTHUMA/IbHBIX YCJIOBUM XpaHEeHUs
JOKYMEHTOB U 00ecrieueHuto uxX (pu3nyeckol COXpaHHOCTH;

- OpraHu3yeT UCI0/Ib30BaHMe apXMBHBIX JOKYMEHTOB, B TOM YKCJie IPOBeJeHre
KpaeBe[UeCKUX YacoB, MOJATOTOBKA MyO/MKaIMiA, cTaTel, JOKyMeHTa/IbHbIX BBICTABOK,
KaJieHJapeil 3HaMmeHaTe/IbHbIX [1aT, CIIPAaBOYHO-UH(OPMALIMOHHBIX W3/laHUi O COCTaBe
Y COZleP>KaHUM apXUBHBIX IOKYMEHTOB;

- uHbOpMUpYeT OpraHbl MeCTHOro camoynpaBieHusi CepoBCKOrO TOpOZCKOTO
OKpyra, MYHULMIA/bHbIE OpraHu3alyy, TOCYyAapCTBEHHbIe OpraHbl O COCTaBe
Y COZlep’KaHUM JOKYMEHTOB, XPaHSALMXCS B aDXUBHOM OT/eJle;

- WCMOJHSAeT 3arnpochl HOPUAWYECKMX M (M3UYECKUX JIML Ha [JOKYMEHTHYIO
vHpopMalu, B TOM uMcie B (GoOpMe  3JIEKTPOHHBIX  [JOKYMEHTOB
C WCMOJIb30BaHUEeM HWH(POPMAIIMOHHO-TeIeKOMMYHUKAI[MOHHBIX CeTell 0011ero
M0JIb30BaHUsl, B TOM uMcJjie ceTh «VIHTepHeT»;

- pa3pabaTbiBaeT 1 0becrieurBaeT pean3alyio a/MUHUCTPAaTUBHBIX PErJlaMeHTOB
MpeloCTaB/IeHUsI MYHULMIIAIbHBIX yCIyr B apxuBHOM cdepe: «IIpenocraBnenue
apPXVBHBIX CIIPaBOK, ADXWBHBIX KOIMWM, apXUBHBIX BBIMMCOK, WH(QOPMALIMOHHBIX MHUCEM,
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CBSI3aHHBIX C peajM3aljMell 3aKOHHBIX MpaB U CBOOOA TpaxjaH», «Bbifjaua Komuii
APXUBHBIX JJOKYMEHTOB, TTOTBEP>K/AIOLUX TIPABO Ha Bra/ileHUe 3eMJIeii»;

- UH(QOpPMHUpYeT TpaJaH O [esATelbHOCTHM apXMBHOTO OT/e/a IOCpPeACTBOM
pasMellieHysi MH(poOpMalMu Ha oduLuanbHOM caiTe agMuHucTpauyud CepoBCKOro
rOpPOJCKOTO OKpyra B WH(OpPMalLMOHHO-TeJIeKOMMYHUKAL[MOHHON ceTu «VIHTepHeT»
Y CpeJiCTBaX MacCOBOM MHGOpMaLuy;

- OpraHu3yeT S5KCIEepPTH3y LEHHOCTU [JOKYMEHTOB Ha pPAa3/UUYHBbIX HOCHUTEJISIX,
HaXOZSIIUXCSI B MYHULIUMTIATbHON COOCTBEHHOCTH;

- opraHu3syeT pabOTy UMTAIBLHOTO 3a/a;

- OCYILECTB/SIET B yCTAaHOBJIEHHOM TIOPS/IKE PACCMOTPEHWE M TIpe/iCTaB/ieHHe
AJ1s1 YTBEP)KJEHUsSI M COTrJlaCOBaHUsI SKCIEPTHO-TPOBEPOYHOM KOMHUCCHMH YTIpaBJ/ieHUs
apxuBamMu CBep/IJIOBCKOM 00/1aCTH OMHMcel /iesl TIOCTOSTHHOTO XpaHeHUsl, 10 TMYHOMY
COCTaBy Y HOMEHKJIATYyp ZeJl OpraHv3alui, JOKYMeHTbl KOTOPbIX OTHECEHbI K COCTaBy
ApxuBHoro ¢oHza Poccuiickoii ®@esepariyu;

- obecrieuvBaeT CoO/OJileHMEe B COOTBETCTBUM C  3aKOHOJATETbCTBOM
YCTaHOBJIEHHOT'O TIOPsiZiKa AOCTYTa K apXHMBHBIM I0KyMeHTaM;

- yuyacTBYeT B CO3[jlaHUY U BHeJ[peHHH HH(OPMAI[MOHHBIX 0a3 JAHHBIX, a TaKXKe
WHBIX BU/IOB apXUBHBIX CIPAaBOUYHUKOB /11 0bOecrieueHUs TIOMCKa apXWBHOU
vHbOpMaLMi O COCTaBe U COJEepP)KaHUM apXUBHBIX JOKYMEHTOB W KOIHWN apXMBHBIX
JIOKYMEHTOB, B TOM UKCJ/ie B OpMe 3/IeKTPOHHBIX 1OKYMEHTOB;

- paccMmaTpuBaeT TIpeAJIO’KeHHWs, 3asiBieHUs] W ’Kajno0bl  IOPUAAYECKUX
M (U3UUeCKUX JIUL] 10 BOMpPOCaM, OTHOCSIIUMCS K KOMIIeTEeHL[MM apXWBHOIO OT/ea,
TIPUHMMAET TI0 HUM B paMKaX CBOMX TIOJTHOMOUMM Heo6X0[Mble Mephl;

- OpraHu3yeT CO3/laHKe M XpaHeHHe 3/IeKTPOHHBIX KOIMUM JOKYMEeHTOB ADPXHUBHOIO
donzma Poccuiickoit Pepepaliyy;

- TOTOBUT MPOEKTHI JOrOBOPOB C JIMKBUIMPOBAaHHBIMK OpPraHU3alusiMU O Tepejjaye
NOKYMEeHTOB, 00pa30BaBIIMXCS B TIPOLleCCe WX [esTeIbHOCTH, B apXWBHBIA OT/el,
JIOTOBOPOB O B3aUMOOTHOLLIEHUSX W COTPYJAHUYECTBE C HEroCcyAapCTBeHHbIMU
OpraHu3alisMH U rpakJjaHaMu;

3) B LesisX peanu3aluM TOJHOMOUMS, YKa3aHHOrO B TOATNYHKTe 3 MYyHKTa 7
HaCTOSLLETO MOJI0XKEeHUSI:

- ompefiefisieT MOTPeOHOCTHM  PacXo[OBaHUsl CyOBEHIMI, TIPeJ0CTaB/IsieMbIX
u3 obacTHOro OrOZKeTa Ha BBINMOJIHEHHE TOCYJapCTBEHHBIX MMOJTHOMOUKH 0 XPaHEeHUO,
KOMIUIEKTOBaHWIO, YYeTy U WUCII0/Ib30BaHUIO apXMBHBIX JOKYMEHTOB, OTHOCSIIIUXCS
K TOCYJapCTBeHHOM coOcTBeHHOCTH CBep/I/I0BCKOM 00/1aCTH;

- OpraHu3yeT CO3/laHHe CTPAXOBbIX KOMUi 0COO0 IIeHHBIX JOKYMEHTOB APXUBHOTO
donHga Poccuiickoit Pemeparyii, OTHOCSIUXCA K TOCYJZapCTBEHHOM COOCTBEHHOCTH
CBep/1/I0BCKOI 00/1aCTH;

- COCTaB/sieT CBeJeHUSI O KOJIMYeCTBe e[UHUL] XpaHeHWs, OTHOCSIIUXCS
K TOCyJapCTBeHHON cobcTtBeHHOCTH CBepjIOBCKOM 00/acTH M XPaHSIIUAXCS
B apXHUBHOM OT/IeJIe, 10 COCTOSTHHIO Ha 31 JieKabpst 0OTUeTHOrO ro/a;

4) B UensxX peajqu3al[iy TOJHOMOYMS, yYKa3aHHOTO B TOAMYHKTe 4 TyHKTa 7
HaCTOSLLETO TOI0XKEeHUSI:
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- TMOArOTaB/IVBaeT 3aK/H0UYeHUs O Tiepe/ilade apXUBHbBIX JOKYMEHTOB, HaXO/SIUXCS
B MYHMIMIIAIBHOM COOCTBEHHOCTH, B COOCTBeHHOCTh Poccuiickoii ®epepaiiuu,
cybnekToB Poccuiickoit deeparyiv, MHBIX MYHULIAIIA/ILHBIX 00pa30BaHUI.

IV. IIpaBa apxvBHOrO0 0TAE/IA

9. ApxuBHOMY OTZAeNy /i1 OCYLeCTB/IEHUS] BO3/I0’KEHHBIX HAa HEro MOJIHOMOUUU
1 QYHKLWN TIpeIoCTaB/sIeTCs MPaBo:

1) npexacraBnasTe agMUHUCTPaLMi0 CepoBCKOrO TOPOACKOTO OKpyra Mo BCEM
BOMPOCAM, BXOJSIIUM B KOMITETEHLIMIO apXHMBHOT'O OT/ZeJ1a;

2) paBaTh B Mpefefiax CBOeM KOMIIETEHL[MM OpraHu3alusaM, HaXOZASAL[UMCS
Ha Tepputopur CepoBCKOrO TOpPOJICKOTO OKpyra, peKOMeHJALMU TI0 OpraHu3aluu
J1eJI0NTPOKM3BO/ICTBA U pab0Te BeJJOMCTBEHHBIX apXHBOB;

3) pa3pabatbiBaTh MeTOJUUECKWe JOKYMEHTbI 10 BOIPOCAM, BXOJSILUM
B KOMITETEHLIMIO apXMBHOIO OT/ie/la, OKa3blBaTh METOAUUYECKYHO TIOMOLLb OpraHU3aLivisiM,
He3aBUCUMO OT (hOpMbI COOCTBEHHOCTH, TIO0 BeJIEHHUIO /Ie/IOTNIPOM3BO/ICTBA, 00eCTieueHuo
COXPaHHOCTH Y UCTIO/Ib30BaHUIO apXUBHBIX JIOKYMEHTOB;

4) 3ampammBaTh W [OJy4YyaTb OT  OpraHu3aluid -  MCTOYHUKOB
KOMITJIEKTOBAHUSI apXHUBHOTO OT/le/la, MyHUIUIIAJbHBIX YUPeXAeHui HeobxoquMble
cBefieHUss 00 oOpraHu3alid [JOKYMEHTOB B /IeJIOTIPOM3BOJCTBE, O COCTOSIHUM
BeZIOMCTBEHHBIX apXUBOB;

5) mpuvHMMaThb ~ ydyacTMe B COBelllaHUsIX, CeMHHapaX, MPOBOJHUMBIX
aaMuHucTpaiedi  CepoBCKOTO  TOpPOJICKOTO  OKpyra W ee  CTPYKTYDPHbIMHU
1o/Ipa3ze/ieHUsIMU, B TIpe/ieiax Mpe0CTaBIeHHbIX TOJTHOMOYKHY;

6) mpoBoAUTL 00CIeJOBaHKSI OpraHU3alliM JOKYMEHTOB B IeJIOTIPOM3BO/ICTBE,
COCTOSIHUSI BEeIOMCTBEHHBbIX apXWMBOB, MCIO/HEHWsS] MYHULMMNA/JbHBIX TIPABOBBIX aKTOB
M0 BOIPOCaM apXMBHOTO /leJla B OpraHax MeCTHOTO CaMOYTIPaB/IeHUs, MYHULMIATIbHBIX
yUpeXJeHUsIX U NPeANpUATHUSIX;

7) y4acTBOBaTh B pabOTe 3KCIIePTHBIX KOMUCCHL OpraHu3alui;

8) yuactBoBaTb B paboTe /MKBUJALIMOHHBIX KOMUCCHUA C 1[eJIbIO peIIeHus
BOIIPOCOB 00ecrieueHHsi COXPAHHOCTU [JOKyMeHTOB ApxuBHOro (oHga Poccuiickoit
denepaliii U [JOKYMEHTOB I10 JIMYHOMY COCTaBYy, O0Opa30BaBILUXCS B JeATeTbHOCTH
JMKBUIVPYEMBIX OpraHu3aLyi;

9) BHOCUTb Ha pacCMOTpeHHe aAMUHHKCTpaLyy CepoBCKOrO0 rOpPO/ICKOrO OKpyTa
Tpe/i/I0XKeHUsI 110 Pa3BUTHIO apDXUBHOIO [ieJ1a, Y4aCTBOBaTh B UX PACCMOTPEHUY;

10) roTOBUTH TMpPOEKTbI [OTOBOPOB O B3aWMOOTHOLLIEHUSIX W COTPYAHUUECTBE
C HerocCy/lapCTBeHHbIMHM OpraHM3alisMKd W TpakgaHaMu B 00/1acTH apXWBHOTO Jefa
Y [1e/I0NIPOM3BO/ICTBA;

11) opraHu30BbIBaTh BbICTAaBKM, KOH(EPeHLIMH M CeMHHAaphbl M0 HarpaBJeHUsIM,
COOTBETCTBYIOLIUM OCHOBHOW [eATe/lbHOCTM apXWMBHOIO OT/esa, FTOTOBUTh MaTepHasibl
it TyOnMKalii B TI€YaTHBIX W3JaHUsX W pa3MellleHHs Ha OQUIMa/JbHOM caiTe
a/IMAHHCTPAaLU CepoBckoro rOpOZCKOro OKpyra B VMH(OpPMaLMOHHO-
Te/IeKOMMYHMKAI[MOHHOU ceTH «VIHTepHeT»;

12) mpezCTaBASTh B yCTaHOB/IEHHOM MOPSIIKe 0COO0 OTTMUMBIINXCSI PAOOTHUKOB
apXVMBHOIO OT/Ze/a, BeJOMCTBEHHBbIX apXWBOB K Harpak[JeHWIO0 TIOCy/apCTBEHHbIMHU
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Harpajiamu Poccutickoii @ezepaiiyu, Harpagamu ['yoepHaTopa CBep/i/ioBCKO# 06/1acTH,
[MpaBurenbctBa CBepAJsioBCcKOW  006/1laCTH, OpPraHOB MECTHOTO  CaMOYITIPAB/IeHUsI
CepoBCKOTr0 TOPO/ICKOTO OKpyTa.

V. OpraHuzanus ieiTe/;IbHOCTH apXUBHOTO0 0T/ie/1a

10. CtpykTypa u LUTaTHass UWC/JIEHHOCTb AapXWUBHOI'O OT/Jesa YTBeprKAaeTcs
ryiaBori CepoBCKOT0 rOPOZCKOT0 OKpyTa.

11. PyKoBOACTBO apXUBHBIM OTZE/IOM OCYLLeCTB/IseT Haya/IbHUK apXHMBHOIO OT/eJa.
HayvasibHMK apXMBHOIO OTZies1a OpraHu3yeT U OCYLLeCTBJISIeT PYKOBOZCTBO JeSITe/IbHOCTBIO
apXMBHOIO OTZAe/la W HeCeT TIePCOHA/IbHYK0 OTBETCTBEHHOCTb 3a  BbIIOJIHEHUE
BO3/I0)KEHHBIX 3a/1ay.

B ciiyuae BpeMeHHOT'O OTCYTCTBUSI Haua/IbHHKA apXUBHOTO OTZe/ia ero 00si3aHHOCTU
VICIIOJIHSAIET JIULIO, Ha3HauaeMoe pacriopsbkeHueM aJMUHUCTpauyyd CepoBCKOro ropoACKOro
OKpyra.

12. ®uHaHCUpOBaHWE W MaTepuaabHO-TeXHUUeCKoe obecrieueHre apXUBHOTO
OT/ZieJia OCYIIeCTBJISIETCS 3a CUeT cpeficTB OrofkeTa CepoBCKOT0O rOPO/ICKOTO OKPYTa.

13.Ilpu cMmeHe Hauva/JbHUWKA OT[eja IIpUeM-Tiepesada Jejl U MaTepuasioB
TIPOU3BOJIUTCS KOMHUCCHEHM, CO3Z,aHHOW pacriopsbkeHreM aJMUHHUCTpauyd CepoBCKOro
rOPOJICKOr0 OKpyra. AKT mnpuema-riepefjaud yTBep)xgaercs ryaBod CepoBCKOro
rOPOJCKOI0 OKpyra.

V1. Peopranvszanys v IMKBU/AALMS aQpXUBHOI0 O0T/Ae/1a

14. PemmieHvie o peopraHusanjiy U JIMKBUJALIUM apXMBHOI'O OTAesa TIPUHUMAaeTCs
Ha ocHOBaHWM peleHuss [Iymbl CepoBCKOTO TOPOJICKOTO OKpyra 00 W3MeHeHUu
CTPYKTYpPbl agMUHUCTpaLuu CepoBCKOro ropoJiCKOro okpyra. JIMKBuAaLys apXuBHOIO
OTJesla OCYLIECTB/ISIETCS 0 COIJIaCOBaHMI0 C YIOJHOMOUYEHHBIM OpPraHom B cdepe
apXUBHOTO Jlefia CBep/IJIOBCKOM 00/1acTy.

15. [lpy J/WMKBUAALUMM M peopraHv3alyi apxXWuBHOIO OT/Ae/a YBOJIbHSIEeMbIM
pabOTHMKAM  rapaHTHUPyeTcsi  COO/MoleHHe WX TpaB B COOTBETCTBHUH
C 3aKOHO/IaTesIbCTBOM Poccuiickorn ®efepalyu.

16. [Ipy peopraHu3alMM apxXWBHOIO OTAe/Ja BCe [JOKYMEHTHI TlepelaroTCs
ero rpaBornpeemMHUKY. [Ipy OTCYyTCTBMM MpaBOINIpeeMHYKa apXyBHbIe (DOH/IbI U apXUBHbIE
JOKYyMEeHTbI ~MOTYT ObITh TiepeflaHbl Ha T[IOCTOSSHHOe XpaHeHHe B OJIUH
Y3 TOCYJapCTBEHHbIX AapXWBOB, [IOJBEJOMCTBEHHbIX YTIPAaBJIEHUID apXWBaMH
Caep/yioOBCKOlM 00/1aCTH, Ha OCHOBAHWMHM [OTOBOpa MeXIy YTIpaB/ieHWeM apXUBaMH
Y agMuHUCTparyer CepoBCKOro ropofCKOro OKpyTa.



